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1 INTRODUCTION

The purpose of this manual is to provide the documentation for training and reference in using the Ala-
bama electronic crash (eCrash) system for collecting and entering the data elements that describe motor
vehicle crashes that occur within the State of Alabama. The eCrash system is a major innovation in that
it enables the entry of this important data as close to the crash scene as possible, thus assuring complete-
ness, consistency and fewer interpretation errors. It is important that law enforcement officers who are
going to be using eCrash become familiar with the information in this User Guide so that their crash re-
ports are completed and submitted properly. Once this familiarity is attained, the User Guide should be
retained for reference purpose. It is also accessible in its respective parts by clicking the appropriate
help button on any eCrash screen.

At the same time that the state moves to eCrash it is also adopting a new set of data elements that com-
ply with standards that have been set by the federal government to assure that all states are collecting a
uniform minimal set of crash data. The meaning and interpretation of these data elements are described
in a separate document called the eCrash Data Element Guide, which is concerned with selecting and
entering the proper data element values within eCrash as opposed to the operational aspects of eCrash
that are covered here. Both of these documents are essential to proper eCrash use, and both can be ac-
cessed using the eCrash help capabilities.

This introductory section continues with a subsection (1.1) on the overall process. Essentially the steps
described therein reference the major sections of the User Guide and provide an overview of the entire
process. Users are strong encouraged to be familiar with this section. Finally, some history and refer-
ences for more help is provided in Section 1.2.







1.1 eCrash: Process Summary (Quickstart)

This section is meant to be a reminder of the process you go through when using the MOVE and
eCrash program to complete a crash form. The User Guide will go into the process in much
more detail, but for a quick reminder, you can easily refer to this section. The quick summary of
the steps follows:

O No gD

Scan all of the drivers’ licenses that are available.

If necessary, search for information on LETS.

Find your GPS Location.

Complete the crash form.

Validate the form data and correct all errors to create the record.
Transfer the record and submit it for supervisory approval.
Correct any faults in the record found by your supervisor.

If needed, print the record.

These steps will be elaborated in much more detail throughout this document. Some initial elab-
oration of these steps at this point might help, and it is given below.

1.

If available, use the license scanner to scan the driver’s license for as many of the
drivers and victims in the crash as possible. If the license scanner is not available
or functioning, use the “Quick License” entry block in MOVE to search LETS for
any individual with an Alabama Driver’s License. Licenses can be scanned ahead of
time — this does not have to wait until the information is needed in eCrash. The more
licenses you can scan of the individuals involved in the crash, the more time you will
save when completing the various sections of the crash report. See Sections 2.3 and
2.4 for more information on this process.

Use LETS to search for information on individuals who have Alabama Drivers’
Licenses. If you have access to the internet as well as the appropriate login infor-
mation, LETS can be used to access both Driver and Vehicle information. LETS can
be set up to run automatically once a license is scanned and/or once data is entered in
the Quick License and Quick Tag blanks in MOVE. To save time, gather vehicle in-
formation from LETS for all of the vehicles involved in the crash at one time. See
Section 2.4 for more information on this process.

3. Lock in your GPS location. Be sure that your vehicle is as close to the proximity of the
crash as possible and then lock it in by clicking the “Save Current GPS Position” button.
Once your location has been determined, you will want to be sure to include it on the
crash form. The GPS coordinates required by the AUTCR are those of the crash, not the
location where you fill out the form or the office, so lock in the GPS coordinates at the
crash location only. See Section 2.6 for more information on this process.



Complete the crash record by moving through the various sections of the form
as displayed in the eCrash program. The crash record is divided up into a number
of sections that will need to be filled out before the crash form is complete. The
number of sections that must be completed depends on the number of units involved
in the crash. All sections that must be completed are shown in the outline along the
left side of the eCrash program. See Sections 5.2 through 6.1 for more information
on this process.

Once you first complete the crash form, go back and work your way through
any errors that still remain. All of these errors will appear in a list at the bottom of
the screen underneath the crash form. Each error must be resolved before the form
can be submitted to your supervisor for review. See Section 6.2 for more information
on this process.

Once you have validated and saved the crash record, transfer it so that it can be
approved by your supervisor. This is done by clicking the button within your
eCrash program, but this requires an Internet connection. This can either be done af-
ter completing each crash report or at the end of your shift. See Section 6.4 for more
information on this process.

If your supervisor finds any errors in the report it will be returned to you for
changes and/or corrections. You can check on-line for any crash forms that have
been returned for correction. This should be done each time you login to eCrash.
Any crash form that has been returned to you will show up in the Error Manager list.
Once all errors are corrected and it is accepted by your supervisor, it will be transmit-
ted to the central database in Montgomery. See Sections 3.3, 4.1, and 6.4 for more in-
formation on this process.

If you need to print a crash form, that can be done from eCrash after a form has
been approved by your supervisor. If you would like to print a crash form, ensure
that you are connected to the Internet, then open the crash form and click the print
button in eCrash. The system will go out to the Internet and make sure that an ap-
proved version of the crash form exists. If it does, it will print the record. See Sec-
tion 7.1 for more information on this process.



1.2 Getting Started

In 2003 the eCite (electronic citation) program was introduced in the state of Alabama, begin-
ning with the Heflin weigh station. This program allows officers to utilize a license scanner,
GPS device and laptop to write a traffic citation quickly and easily from their vehicles. By 2007
this program was deployed to every state trooper, and it is now being rolled out to other law en-
forcement agencies throughout the state.

The need for a similar program for processing crashes utilizing the same equipment was also
recognized, and at about this same time the state of Alabama made the final decision to move to
a new version of the crash report form. Called the Alabama Uniform Traffic Crash Report
(AUTCR), the data elements for this updated report were under development for some time. It
was finalized in 2008 for full deployment in 2009. The eCrash program developed and being
deployed to officers in the state of Alabama totally supports the AUTCR.

The purpose of this User Guide is to direct reporting officers through all phases of the use of the
eCrash data entry program. It is not intended to demonstrate the meaning of the various data el-
ements in the AUTCR. A separate document exists for that purpose, and eCrash users should
thoroughly understand these data elements before attempting to create a crash record with
eCrash. This User Guide assumes that the reporting officers understand the new version of the
crash report. It focuses especially on how to use the eCrash program, which can reduce the time
and effort required for the officers to complete crash reports over manual methods.

If you have questions with regard to eCrash, please visit the eCrash website at:

http://ecrash.aladata.com

or call us toll-free at: 1-866-349-CARE or on the CARE Southern LINC phone at: 64*7427 or
205-361-1972 for further assistance.


http://ecrash.aladata.com/

2 MOVE AND LETS

2.1 Opening MOVE

To use any of the eCrash, eCite, LETS and/or Log Book programs, open the Mobile Officer Vir-
tual Environment (MOVE). This single program automates most of your data entry needs while
integrating the various searches and entries. The following considerations will guide you
through the use of MOVE as well as the use of the eCrash program.

1.

With the introduction of eCrash, those who have been using eCite will experience a
change from the Officer’s Desktop to MOVE. Some of the major changes between
the Officer’s Desktop and MOVE are that: (a) the login screen appears different, (b)
you will be required to log in with your AlaCOP username and password, and (c) you
will have to select your agency at login.

To begin the process of entering a crash form, open MOVE. This is accomplished by
double clicking the following icon on your desktop:

obile fficer irtual Environment

Sponsored By:
Alabama Department of Public Safety )
Alabama Administrative Office of Courts o
Federal Motor Carrier Safety Administration F,_
ACJIC Alabama Criminal Justice Information Center Yayys®

SEET N ETETE administrator OK
Password: Cancel

—_

From this login screen, enter your AlaCOP username and password and then click
OK. NOTE: the password is case sensitive. If you have trouble logging in, contact
the ACJIC Help Desk (1-800-392-8025).

If you have MOVE set up to allow you to enter multiple ORIs (i.e. you work for mul-
tiple agencies), you will see a screen like below. If you work for a single agency,
please go to item 7.



Select Agency

Your account has multiple agencies azsociated with it
Fleaze select an agency to use for thiz session.

Rl Agency ~
i ALnoiooon JEFFERSOM CO 50 !
ALO0 0700 BESSEMER POLICE DEPT
a0 o200 BIRMINGH&M POLICE DEFT
AL0010300 MOUMTAIN BROOK POLICE DEPT
AL00 0400 FAIRFIELD POLICE DEFT

Al nnd OEnn Ll N O I ol O )l )l e

E xit

6. This screen is primarily designed to help officers who may do work for multiple
agencies at different times. This screen will only list those agencies that are applica-
ble to you. For officers that work several areas, select the agency for the crash record
that you are about to complete. Once you have highlighted the correct agency, click
“Accept.”

7. Once you successfully log in, the Mobile Officer Virtual Environment (MOVE) will
open and the image below will appear on your screen:

10



This will result in your icons being moved over to the right to accommodate this image without
hiding your desktop icons. You might wish to move the icons in the right two columns to ac-
commodate this move; this will keep your icons from being dislocated in the future. You can
still click on your icons or operate all other programs (such as Internet Explorer, Microsoft
Word, etc.) without problems while having MOVE open. These programs will appear in the area
to the right of the left bar and above the lower bar seen in the screen shot above.

This MOVE system screen gives you easy access to LETS, eCite, Log Book and the eCrash pro-
gram. If the Log Book button does not appear, it likely means that this program was not installed
on your computer and is not applicable for your department. If any of these programs do not ap-
pear, contact your administrator.

11



2.2

Scanning Licenses

1.

As with eCite, the license scanner can be used to gather information about individuals
involved in the crash. The license scanner can be used to scan licenses for all drivers
involved in the crash as well as all victims and witnesses if they have a valid driver’s
license. Scanning the licenses for all of these individuals at once will save a signifi-
cant amount of time.

To scan a driver’s license, insert it into the closed slot for a barcode read or slide it
through the open slot for a magstripe reading. Currently driver’s licenses can be
scanned from every state in the country except Georgia.

The scan method varies from state to state, since some states use a bar code, while
others use a mag stripe, and some use both. When a state has both a mag stripe and a
bar code, use the bar code because it typically contains more information. *NOTE:
For the new Alabama Driver’s License (issued beginning in 2005) you will want to
use the bar code.

After you scan the license, you will hear a beep. This lets you know that the license
has been scanned correctly and the process is beginning. Once the scan has been
completed, the individual will be added to your Recent Data List. Accessing infor-
mation in the Recent Data List will be discussed in more detail below.

If your scan returns a message that says "The page cannot be displayed”, then you
likely do not have a connection to the LETS program. Check to see if you have a
wireless signal. If LETS returns results with the DL#, DL STATE, and all other
fields blank, then the tag or license is not in the LETS system. Check to see if it is an
Alabama license and that you typed or scanned it correctly. If it is an Alabama license
and you typed it correctly, then suspect a forgery or other problem with the license.

If you have any problems getting your license scanner to work properly, first
look at the bottom right of your desktop (near the system clock) for an icon that looks
like a driver’s license. If the icon has a small red x over it your scanner is not ready
for use and needs to be reconfigured.

s ﬁ Us  Data

| RO W o BED 10:04PM License scanner indi-
cator
To reconfigure the scanner, right click on the license scanner indicator icon and then

click on the “Configure Card Scanner” option. A screen should appear similar to the
one below:

12



F® Card Scanner Configuration

Hardware Parsers Output

Detact scanners on startup
. . Auto-Detect Supported Scanners
Detect scanners on device connection \\
Devices:
Serizl scanner on COM3
Click here to
% auto-detect
Selected Device Configuration your license

scanner.

[ 0K ][ Cancel ][ Apply ]

From this screen click the button that says “Auto-Detect Supported Scanners.” When
you do this your scanner should be found and should resume normal function.

Alternately, you can right click on the license scanner icon at the bottom right of the
screen and click the line that says “Find Card Scanner.” By using this method you
will not need to open the screen shown above.

Another common cause of problems with the scanner is the Velcro used to attach it to
the dashboard or tray of the vehicle. When you attach the scanner in your car, please
ensure that you do not cover any openings on the bottom of your scanner. This can
cause the scanner to malfunction.

If you still have problems with your scanner, please contact technical support.

To save time, scan as many licenses as possible for the individuals involved in or as-
sociated with the crash. You can scan these licenses before you begin completing the
crash form or at any point during the process of filling it out. The licenses that you
should scan include the licenses for the drivers, passengers and witnesses.

Each license that you scan will be added to the Recent Data section of MOVE. From
this location you will be able to drag and drop information from a license scan to any
point on the crash form. This process will be discussed in more detail later in the
“Recent Data” section.

13



2.3 Quick License/Quick Tag Entry

NOTE: You must have some type of internet connection for this feature to work. This
internet connection can be of any type (wifi, air card, etc).

1. If you do not have a working scanner but have an internet connection, you can enter
queries into the Quick License or Quick Tag blocks in MOVE. These are located at
the bottom left of the MOVE overlay, as seen below. You can enter an Alabama
driver’s license number in the Quick License blank, or an Alabama registered vehicle
tag number in the Quick Tag blank.

(Note: The Quick License search must be seven numeric characters. The Quick Tag
search must be an exact tag match, which is typically seven alphabetic or numeric
characters but may be shorter for personalized tags.)

After entering the DL or tag number, hit enter to run a LETS search. The information
returned will be added to your list of recent data.

Click here to stop a
Quick License search.

Enter an individual’s
Driver’s License num-

ber here.

| Pageritotis  words30M | B

Enter a Vehicle Li-
cense Plate number
here.

2. If either the Quick License Search or the Quick Tag Search is taking too long, you
can click the STOP sign at any time in order to end the search.

You can use the Quick License and Quick Tag fields at the start of filling out the
crash form or at any point throughout the process. Once information is retrieved from
these queries it will be added to the “Recent Data” fields. At that point it can be
dragged and dropped into any part of the crash form. This process will be discussed
in greater detail in the “Recent Data” section.

14



2.4

LETS Search

NOTE: You must have some type of internet connection for this feature to work. This
internet connection can be of any type (wifi, air card, etc).

1. Depending on your Internet connectivity and MOVE settings, once you scan the li-
cense, LETS will automatically open and search for the individual identified by the
license scan. If you do not have an Internet connection, or if LETS is not set to auto-
matically open, the data entered in the Recent Data section will be limited to that read
off of the DL card by the scanner.

2. The option to open LETS automatically is included under the Options button in
MOVE (discussed in Section 7.3). If you choose to enter an individual’s license
number or tag number through the Quick License or the Quick Tag search, a LETS
run will be attempted regardless of the settings under MOVE Options. If no Internet
connection is found, the search will fail.

3. When LETS opens following a license scan, three different screens appear. The first
is a small screen that will pop up momentarily in the bottom right corner of the
screen. This is a LETS summary of the license information and will look similar to
that shown below:

Scanned Card Data

Here iz the data from the card vou scanned:

Alabama Driver License

TERRY BEAU ELLIOTT
ID#: XXXXXX

EXF'. 3/31/2012

CLaZE RESTRICTIONS EMDOREEMENTS

SEX HT WT EYES HAIR

There ware no problems with the card data.
Click here to keep this window open.

15



4. The second screen, called the Person Detail page, will look similar to the one below.
It is a shortened version of the full LETS person search page, which contains sum-
mary information about the individual. This page is faster to run than a full LETS
page, allowing you to access the information quicker and on a single page.

LETS is only for individuals who have an Alabama driver’s license. When you per-
form a license scan for an out of state license, the information off of the card will be
stored in your Recent Searches, but LETS will not attempt to run.

PERSON DETAIL

Date of Dirth License Number License Status

TERRY BEAU ELLIOTT ). 9.9.9.9.0.4 VALID

License Address
Race

w M

Height Weight

[(CTMop It 1 oo 6'3" 185

Iysue Date
3/18/2008

Expire Date
3/5/2012 - CURRENT

Sodial Security Number

Unlicensed Hais Eyes
et BRO BRO

Citation Number Charge Courtname AL
Offense Date Court Action Disposition Date
Citation Number Charge Courlname
Offense Date Court Action Disposition Date \
Citation Number Charge Courtname \ AL
Offense Date Court Action Disposition Date
\
Click on any of these tabs General information
to view the corresponding part from the person’s
of the LETS record. driver’s license

5. This screen contains all of the basic information about the person that is contained on
their driver’s license. This page provides access to driver’s history, tag history, and ti-
tle history.

6. Below the picture are tabs containing additional databases that are available for

search. Clicking on any of the database tabs will bring up a typical LETS page as
seen below. Results are indicated by the presence of a non-zero number on the tab.
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% LEISho PERSON DETAIL

Nasnn Date of Birth License Number Liconse Status

" TERRY BEAU ELLIOTT VALID

License Address

Race Sen

w M

Height Weight
Map L. | 63" 185

Issue Date

Hair Eyes
AR 2008 R e striction BRO BRO
Exnpire Dats -

3/5/2012 - CURRENT

Social Security Numbes

&g History (2) Tier
. Isson Diate

Reglrtranc Ewpiration Date
Tag Number
Registrant
Tag Number 03/25/2008 .
Registrant / 12/03/2008 s iy

/

Tag History When you find the vehicle of interest, click on the VIN
number. This will generate a separate page of infor-
mation for this vehicle.

7. An important piece of information that comes from LETS is the vehicle information.
In order to view the list of vehicles owned, click the Tag History tab. Click the VIN
number of the vehicle of interest as shown in the screen above.

8. Once a particular VIN number is selected from the list of vehicles owned, a screen
called the Vehicle Detail page will be generated, similar to the following.
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- LETS Go VEHICLE DETAIL

Registration Information
Tag Number Yeur Primary Color Secondary Color

2005 /

Suspansion Status Registration Year Expiration Date Name on Registration
2008 3/31/2009

Tag County

Taq Descriptio

< Deiver License
God Bless America

id usooT HYuT

Title Information
Year Make Model

2005 TOYT 4 RUNNER

Name on Title

Body Color Cylindars

Unavalilable 081SIL Unavailable

Unavailable

Decoded VIN Information
VIN Year Make Model Style Country
2005 TOYOTA 4RUNNER SRS CARRY-ALL(SU Japan

FSOHITOrp2) Title History (3)
05/23/2008
o 2005 TOYT 4RUNNER
03/25/2008
MC SONOM
e 1998 GMC SONOMA

9. The LETS vehicle search as described above will result in the selected vehicle being
saved in your list of Recent Data in MOVE. This will allow you to easily move in-
formation about the vehicle directly onto a crash form.

10. The third page that shows up after a license scan is a search page, pictured below.

This screen allows you to search for data on an individual if you do not have a license
or tag number.
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LETS 3 Smart Search Tags
Enter Search Criterta Below | Driver License cxxxxxxj

Search Criteria (Click Here 1o Expand)

r Search Results

Driver License (1) |

7=
TAG (2) P

BEZE  [rormore protos ||

Click Search Criteria to enter the in-
formation for the search.

11. To enter your search criteria, click the yellow section labeled Search Criteria. Enter
one piece of information in the Quick Smart Search box or click the plus sign next to
Advanced Search Options. This will produce the screen seen below where you can
enter as little or as much information as is needed for the search.

12. When you have entered the search criteria, click the green LETS Search button in the

top right area of the screen to produce the results. This will produce a Person Detail
page, just like the one you automatically get when you do a license scan.
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LAW ENFORCEMENT TACTICAL SYSTEM

LETS 3 Smart Search Tags
Enter Search Criteria Below Dr_wcr uunso_l-xxxi)gx

Search Criteria

S prefarences Quick SmareSaarch | license: XXXXXX

Advanced Search Options:
%mmon Search Terms
License Number  yo0000¢ Tag Nymber l ]
Last Sutfix
Location Iype
ity State

rson Details

v v Ag8
s o Weight
Height

= v
Hake Color ‘Eye Color

phicle Details

Matallic OON/A (Yes (Ne

Search Results (fl.(k Here to Expand)

Click this plus sign to reveal the form to Use the Quick Smart Search -
enter multiple search items. Click the green LETS Search but-

box if one piece of infor-
o o ton to produce the results of
mation is sufficient for the
your search.
search.

Once you have obtained all of the information needed from LETS, you are ready to begin enter-
ing data onto the crash form. You can come back at any point during the data entry process to
make another search in LETS, Quick License or Quick Tag to add information to your Recent
Data list.

2.5 Training Mode

The eCrash system has the option of operating in a training mode. This allows you to practice
writing, validating, printing, and submitting crash forms without having to worry about submit-
ting any “live” crash reports. This training mode operates exactly like the regular mode, but the
crash forms will be noted as training forms and will not be submitted for approval to supervisors.
The following is a guide to the eCrash training mode:

1. To access the training mode, right click on the eCrash button at the bottom of the
MOVE overlay before opening the eCrash program. This will generate two options
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as shown below: Regular Mode (default) or Training Mode. Left click on the train-
ing mode option.

Quick Licenae

Quick Tag

Use oCrach in Reguiar Mode
Use eCrash in Traeeng Mode

-

7: start

2. Once in the training mode, practice using eCrash as much as you would like. You
can verify that you are in training mode by “Training Mode” appearing in the top bar
of the eCrash screen.

3. To get out of the training mode, reverse the process. Or, recognizing that the default
mode is the “Regular” data entry mode, just close the eCrash program by clicking on
the X at the top right of the computer screen. You do not need to close MOVE, just
the eCrash program. When you reopen eCrash, it will be in the normal data entry
mode.

2.6 GPS Coordinates Software

If your vehicle is in very close proximity to the crash, take advantage of that fact to capture and
save your current GPS location. It is important to save the new GPS position every time you
go to a new crash location. Also, be sure that these updated location coordinates are trans-
ferred into the crash record.

1. To save the location, click on the button within the MOVE overlay that says “Save
Current GPS Position.”

This button is located on the left side of the screen just above the person information
that appears once you scan a license.

2. The following verifies that your current position has been saved.

GPS Position Saved

Additionally, the coordinates appear on the left side of the screen in MOVE as seen
below.
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Click here to save your GPS
coordinates.

Once you click to save the
— GPS coordinates, the most
recent location that you
saved will show up here on
the left side of the screen.

The GPS coordinates will also be recorded in your Recent Places list to enable them
to be added to the crash record. This will be discussed in the Recent Data section.

If you have any problems getting your GPS unit to work properly, first look at the
bottom right of your desktop (near the system clock) for an icon that looks like a
globe. If the icon has a small red x over it, your GPS unit is not hooked up properly
or is not receiving a good signal. If this is a case, it may need to be reconfigured.

GPS Unitindicator

In order to reconfigure the GPS unit, right click on the GPS indicator icon and click
on the “Configure GPS Device” option. When you do that you will see a screen simi-
lar to the one below:
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6.

7.

& GPS Configuration

Harowars | Cutput |

Detect GPS on startup
Detect GPS on device connection

Auto-Detect GPS Device\ ‘

\Click here to

Auto-Detect

your GPS De-
vice

Device: | Disabled L |

Device Configuration

GPS monitoring is disabled

QK ][ Canceal ][ Apply

Once you have this screen open, the majority of GPS problems can be solved by
clicking on the button that says “Auto-Detect GPS Device.”

Alternately, you can right click on the globe at the bottom right of the screen and
click the line that says “Find GPS Device.” By using this method you will not need
to open the screen shown above.

If problems with your GPS unit persist, contact Technical Support.
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3

3.1

ECRASH OVERVIEW

Starting eCrash

1. To open eCrash, click on the eCrash button along the bottom row of buttons in
MOVE.

2. As eCrash opens a splash screen will appear similar to the one below. This screen is

designed to let you know what is going on as the program loads.

Loading data...

3. Once eCrash opens, a blank screen will appear like the one below.
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File Tools Help

@ £

New Open & Felp

Type Descripbion

Ready | &ss2s512 | & | Prmrce | €3 12 oendina reiections

4. The eCrash program contains a few buttons at the top of the screen as well as a list of
menu items. These buttons are primarily used for opening a new crash form, re-
opening an old crash form, saving, printing, transferring and checking for forms that
have been returned for correction or amendment.

File Tools Help
y 1 (
-3 Il - \)
N

vew Cpen t & Felp

Each of these options will be discussed in greater detail in their appropriate sections
below.

3.2 How to Open New Crash Form

This section will show how to open a new crash form or resume work on an existing crash form
once in eCrash.
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1. The three ways to begin a new crash form are listed below:

a. Click on the New Document button (below) at the top of the screen;

New

b. Click on File > New; or

c. Click Ctrl+N.

Dld Jock e

@ @ & @ 12)

New Ogen  Sswe Prost Teaosler U ) rep

L8
Unsaved Report 0
e T ————
¢ O; o ._ Overview

5 mmm Srtatus Case Numbers

|« B Units
< Buml
# & Drivec
O License
§ Conditon
1) Circumstances
« ¥ Vehicle

Amendment Local:
Error Correction

DPS:

& Owner / Registration Statistics

/ Damage Number of Vehicles: 0 Number of Non-Motorists: 0

« i@ Uit Roadway Erwirorment
& Worars Status
9 Truck/Bus Supplement )
£ Dagram Unit 1 Type:
Namatve
= Crash Roaoway Envdronment
& Witnessas
& Investigating Officers

Number Injured: 0 Number of Fatalities: 0

Unit 2 Type:

Type

Deszniption
@ tror  You must enter the date of the crsh
@ Bree  Vou munt ndicate whether or not the tise of the s 2 knomn wthis 1 how
Q frror You munt select the county in which the crah ecoured
@ Dror  Yeu mustsslect the city a1 wich the crash o¢curred

€ Bror  You murt ente & local 2onw number or swwct WA,

@ tror  Vou must indicate the valdiy of the latitode and longrtude cocrdnates

@ frrer  You munt enter the name of the street on which the crath scourved
€ imor  You must enter the ad coce for the toeet of the cravh
L

Ready

@035 | PNMKCE | ) 12 perding rejections

At this point you are ready to begin completing a new crash form. Each section of the crash
form will be discussed in greater detail below.

3.3 Opening a Previously Started Crash form
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List of ~<

crash
reports
to open

You can reopen and edit a form at any time up until the time that you have submitted it to your
supervisor for approval. After you have transferred the report, you may still alter the crash re-
port, but you will have to set the report as an amendment. To resume work on a partially com-

Q@
pleted form, re-open it by clicking on the open folder button Open
similar to the one below:

You will see a new window

Open Crazh Report E@g
P po

Filter box

A

Sort by: [Date,-’time (newest first) vl Eilter:

ﬂ Rejected / reassigned

Status: Transferred

Modified: 1/22/2009 8:41:50 AM Date:  06/26/2008
County: Morgan Time:  12:00 AM
City: Trinity County: Morgan
Street Old Highway 24 City:  Trinity

-, . Street:  Old Highway 24
|ﬁb Mede 10 Woodall Road \
Meode 20 Owensby Way
Severity:

Report #3 12/07/2007 01:40 PM

Status: Transferred
Modified: 1/22/2009 8:40:13 AM
County: Baldwin
City: Rural Baldwin
Strest: AL HWY 181

[; 2 error(s) ] Driver: Bob Hasfun
| Unit Type:  Passenger car
Report #5 11/30/2007 03:29 PM # Uninjured: 1

# Victims:
Status: Transferred Victims: 0

Medified: 1/22/2009 8:41:41 AM
County: Marshall - -

[annluad Reports By Date] | oK I [ Cancel ]

To open a previously opened crash report, simply find the crash report in the list on your left and
highlight it (by clicking it) and then click ‘OK”.

As time passes, you will have a lot of crash reports to sort through to find the report you need to
open. To help this, eCrash has a filter box that allows you search for a specific crash report. For
instance, if you know the last name of a person involved, you may type that name and your re-
port list will be filtered by that last name.

You have the ability to open a previously saved crash report, a transferred crash report, and a
crash report that has been rejected or reassigned. Notice that the reports are grouped according
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to the type of report. There are multiple types of reports: Transferred, Rejected/Reassigned,
New, etc.

You also have the ability to delete a crash report from your computer.

NOTE: If you delete a crash report that is already transferred, you will not delete the report from
the server. You can always re-download the report at a later date.

3.4 How to amend a crash report or make an error correction

From Time to time, you are required to amend a previously completed (transferred) crash report
(e.g. delayed fatality). To amend a crash report, simply follow these steps:

e Open the crash report you want to amend/correct by following the steps from section 3.3
UII_L_{!
e Once the report is opened, simply click the unlock button Ynleck
e Once unlocked, make sure you specify the type of correction you are doing in the Over-
view screen.

New Open Sae Prist  Teansler Hep
Unsaved Report 0
Ov : : .

Status Case Numbers

Amendment

[ Sircumszances
Il
« 8 unta
4 & Drives
o Licerse
§ Conditon
[ Circumstances
« P Vehicle
& Owmer [ Regstration
(J Circumstances
" Damage
Qi Unirgared Occupants
49 Victims
+ '@ Uret Rosdway Ervironment
4 Workzore Status
W Trudk/Bus Supplement
3 Dagram
Narratwe

Local:
DPS:

Statistics

Number of Vehicles: 0 Number of Non-Motorists: 0
Number Injured: 0 Number of Fatalities: 0

Unit 1 Type:

' Crazh Roadway Environment
« J) vestigation
O Witresser
& Jovesnigating Officers

Unit 2 Type:

3.5 How to download a set of crash reports by date
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On occasion, you will need to re-download a set of crash reports. For instance if you get a new
computer, or move to a different computer, there could be a need to download all the reports you
have transferred between a set of dates. To do this follows these steps:

e Click on the Open button to open a crash report

e Click the “Download Reports by Date” button

,g Download Range of Crash Re

Download my crash reports from the server for crashes that occurred between these dates:

From: 12/27/2008 -

To: 1/26/2009 v

[ OK Jl Cancel |

e Specify the date range and click “OK.” eCrash will go and download all the crash reports
that you completed between the two dates you specified.

3.6 How to save a crash report

If you need to close and save a crash report to complete at a later time, there are three ways to do
S0:

e Click File = Save

e Use the keyboard shortcut ctrl+S

e Close the crash report and you will be prompted to save with a similar screen below:
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Confirm close of crash report with unsaved changes

The crash report "Unsaved Report" has been changed since the last time it was saved.

Do you wish to save the report before closing it?

Save changes and close
Click here to save the changes to the report and close it.

Do not save changes
Click here to close the report without saving changes.

Do not close
Click here to keep the report open (changes will not be saved).

If you would like to save these changes, click “Save changes and close”.

3.7 Understanding the Layout of the eCrash Screen and Navigating the Form

It is important to become familiar with the overall layout of the crash form before entering any
data. This section will provide an orientation to the eCrash environment.

3.7.1 Left panel outline

The outline along the left side of the crash form (shown below) allows access to all of the various
sections of the crash form. Clicking on any heading allows direct access to that section of the
form. While it is recommended that you move on through the eCrash report pages systematical-
ly, no strict ordering of the inputs has been imposed.
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Ehe. Joos el
H ®
New QOper Save Print  Toamafer
Usrsaved Report B3
Cuerview
+ (O Location & Time
% Seroet Information
] Ciraumstances
+ & Units
¢ B tnit:
* & Driver
o Licerse
§ Cordtitica
(] Circumstances
+ ¥ Vehicle
& Ownor / Regastration
L Croumstances
Damage
- Uninjured Ocoupsnts
1 Victims
4 W Unit Rosdway Ermaronment
€ Workzone Status
@ Truck/Bus Supplement
31 Diageam
Narratve
(& Crash Roadway Environment
+ 2 Investigation
& Witnesses
& Imvestigating Officers

The outline follows the basic format and order of the ultimate printed output of the crash report.
Each of the sections of the crash report will be reviewed in more detail below. Notice how the
sections are highlighted in red and yellow. The colors represent the state of the section. If a sec-
tion is highlighted red, this indicates error(s) are present in the screen. If yellow, then a warning
is detected in the section. This allows the user to quickly find all the errors and warning in the
crash form and to fix them easily. NOTE: To transfer a report, there can be no errors present.
Warnings, while important to fix, can be present during a transfer.

3.7.2 Top panel icons

Once you have completed a crash form you may need to save, print or transfer the crash form.
The buttons for all of these actions can be accessed at the top of the eCrash program and are
shown below. The procedures for these as well as Error Correction and Amendments will be
given on more detail below.

File Tools Help

&)

bd
New Cpen . Felp

3.7.3 Bottom panel: errors
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When you open a new crash form you will notice a section of the screen below the crash form
that lists the omission errors. Since a new form starts out blank, all of the items requiring entry
appear on the list.

Type Description
&3 Error ¥ou must enter the date of the crash.
€3 Error You must indicate whether or not the time of the crash is known within 1 hour,
&3 Error ¥ou must select the county in which the crash eccurred
€3 Error You must select the city in which the crash ocourred.
&3 Error You must enter a local zone number or select N/A,
€3 Error You must indicate the validity of the latitude and longitude coordinates.
€3 Error You must enter the name of the street on which the crash occurred.

€3 Error You must enter the road code for the street of the crash.
N

Ready

As you begin entering data these errors will disappear from the list. The errors are listed in the
same order as the sections in the left panel, and within each section, from top to bottom and left
to right. Thus, if you complete the crash report in the normal order, the errors will disappear ac-
cordingly. All errors must be removed before the report can be printed or transferred. If you fin-
ish a crash form an errors remain, you have the ability to double-click an error and it will take
you to the element to be fixed.

3.7.4 Navigating within a page
There are two ways to move from field to field within any page of eCrash:
a. Press the Tab button on your keyboard to move from one field to the next.

Example: use
the Tab key
to move

Overaew
sioan s from the
Street nforraten
] Creumtances NAa+a fialAd +A
« § unes
Unt 3

b. Alternately, click on any field to move directly to it.

3.7.5 Navigating among pages

While being systematic in completing all data items is highly recommended, it is not necessary
to totally complete one page before moving to another. This flexibility was given to allow for
times when you need to skip around to enter something while it is still on your mind, or perhaps
to correct an error or make something consistent.
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There are two ways to move to a new page. As indicated above, click on the target section head-
ing on the outline on the left side of the screen (see below).

Click to another sec-
tion in the outline to
move to a different
section of the form.

You can also click on the arrows at the top of the crash form to move to either the next or the

previous screen.

Click to move
to either the
next or the
previous
screen.

% eCrash
Eile Jools Help
9 H e * 12
New Open Sove Print Transfer Uniock | Help £
Unsaved Report B4 |
Overview
O Location & Time
“ Street Information
« 8§ Units
+ 8 unit1
4 & Driver
4 License
f§ Condition
[] Circumstances
4 P Vehicle
&P Owner / Registration
[] Circumstances
4 Damage
&4 Uninjured Occupants
19 Victims
« @ Unit Roadway Environment
& Workzone Status
@ Truck/Bus Supplement
24 Diagram
~ Narrative
%l Crash Roadway Environment
+ B Investigation
&4 Witnesses
& Investigating Officers

First Harmful Event:

Manner of Crash:
School Bus Related:

Crash Severity:

Eile Jools Help

9 H & * 2]
Open  Save Print  Transfer Unlock | Help
Unsaved Report
Overview
+ () Location & Time
“ Street Information
« 8 Units
+ B unit1
4 & Driver
o License
f§ Condition
[ Circumstances
4 P Vehicle

| Primary Contrib. Circu
d Primary Contrib. Unit-
First Harmful Event:

First Harmful Event Lo

"B Circumstances
\ Primary Contrib. Circu

d Primary Contrib. Unit -

First Harmful Event Lo
Most Harmful Event:
Distance to Fixed Obje

Roadway Junction/Fe:
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To close a crash form, click the ‘X’ in the tab for the particular crash form. If you have multiple
crash forms open, each will have its own tab. Select which crash form to close by clicking on

the ‘X’ for that particular crash form. Incomplete records can be saved for later retrieval at any
time.

Click the X
box to close ile  Tools Help

the current ay E ,@ @ 1@

crash report New en Save Print Transfer Unlock | Help

Unsaved Report 8 ’

Most data item fields have dropdown selection lists. In order to select an item from a dropdown

lists; first activate the dropdown by clicking the arrow on the right of the item grey space. Then
select the item that best responds to the data item requirement. For long list, the method indicat-

a PN S e St

ed below can be used instead of activating

Begin typing the

code description  File Tools Help

the drop down.

in the gray space. 9 H & 2 2)
Example' in the New Open Save Print Transfer Unlock Help
the "Higl’.]way Unsaved Reportm ‘
Overd l—*, P S— -
Class” field, you G Location & @ | Street Infoatlon
. . “P Street Infornts{ N On Street, Road, or Highway
will type in the [] Circumstances Street/Road Name:
letters C-O-U... “ 8 units :
« 8 unit1 _ X ]
and the code for 4 § Driver Street/Road Code: Milepost: [ | N/A
wp _ "o £ License ;

4 — County” will § Condition ighway Class: M
appear in the [] Circumstances '
”p!:) . 4 & Vehicle Controfed Access: 1 Interstate

Highway Class & Ownesf Regiimtion . : 2 Federal
field. [ Circumstances Highway Side’ 3 State

< Damage 8 Coun
%&fglt?::sred Occupants At Intersection of or[ & Mini -
4 (@) Unit Roadway Environment Is applicable: 6  Private property

NOTE: Numbers are for reference only; type the code description in the drop down, not its
number. Numbers are shown in order to help users of the data see how the list matches with the
list given in the AUTCR Data Element Guide and other references. Some users find it easier to
remember and locate codes by number, but only the code description entry will produce the

code, not its number.
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The following sections of this document will give detailed instructions on how to complete each
of the individual sections in eCrash.

4 RECENT DATA

4.1 Recent Data Features

MOVE allows you to easily access recent people, vehicle and places by clicking the Recent Data
button at the bottom right in the MOVE screen:

This will cause a bar to slide into view on the right side of the screen that offers the following
three options:

e Recent People

e Recent Vehicles

e Recent Places
These will be discussed in the next three sections.

As you move through the various sections of the crash form, you will find various places where
you can drag and drop items from the recent data list. You will know when you can drag and
drop from the list onto the crash form when you see a matching icon (person, vehicle or place)
within the various section of the crash form.

4.2 Recent Data Features: Recent People

Clicking the following icon:

=

will generate a list of your 50 most recent people searches (similar to that given below) from li-
cense scans or Quick License runs in MOVE.
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Clicking the red X to
clear the list.

& AL-KERRI MICHELLE ...
& AL-KERRI MICHELLE ...

& AL-KERRI MI C%

~A list of the 50
most recent Peo-

ple Searches.

Drag and drop information about any one of these individuals in places within the crash form
identified by the person icon given above. These will be identified as we move through the sec-
tions of the crash form. Be sure that you read the entry after you drag and drop it to be sure
that you inserted the right person information into the form. It is easy to drag and drop the
wrong person, and doing this could cause severe problems to the persons affected as well as
causing extensive administrative difficulties.

To validate information about any one of these individuals, double click the name in the list and
a screen similar to the one below will appear.

@ Person Information B@@

Name: KERRIMICHELLE KEITH

Address:

DLs: LicenseClass: D

SSH:

DOB:

Sex: Female

Race w Restrictions: Comrective
Height: 5'8° Lenses
Weight: 150

EyeColor: Green

Hair Color: Blonde AGE: 29

License lssve Date:  ¥/27/2006
License Expiration Date:  viy/2010

S

Clicking the Red X at the top right of the Recent People list will clear the list. If you do not use
this option to clear the list, the names will roll off the bottom of the list as you continue to add
new individuals to the list.

4.3 Recent Data Features: Recent Vehicles

To view recent vehicles, click the car icon:
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The bar on the far right will list the 50 most recent vehicle searches (similar to the one below).
These search results can come from a Vehicle search in LETS or a Quick Tag run in MOVE.
[NOTE: If you do not have Internet capabilities and have not been able to search for a vehicle in

LETS, there is no way to add vehicles to this list. Also, there is no way to add vehicles that are
not registered in the state of Alabama.]

licking on the red X will
&® 3p00 FORD EXPLORER

@ 2004 HOMD ACCORD EX)
List of the 50 most

recent Vehicle

Searches.

Any location from this list can be added to the crash form using drag and drop. You will want to
add all of the vehicles from the crash to this list so that they can be accessed at any point when
completing the crash form.

Double clicking on one of the vehicles in the list will generate a screen similar to the one below.
The screen gives basic information about the vehicle from the Quick Tag search or LETS search.

{57 Yehicle Information

Year. 2004 Make: HOND Modet ACCORD EX

Tag Number lssued:  8/16/2007 Expires:  8/31/2008
VIN: Color:  Gray
Owner DLY:

Ownes State. AL

Ownet Name:  KEITH KERRIM
Ownet Address:

Body 2D

4.4 Recent Data Features: Recent Places
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Clicking the globe icon given below

will list the 50 most recent places (similar to the list seen below). This functionality is available
to any eCrash user who has an operational GPS unit available. For more information on this
functionality, please see the “GPS Coordinates Software” section.

@ 32> 22.62' N, 86°18.36".... licking on the red X will
@ 52 22.62' N, 86 18.36"... clear the list.

-~
\ List of the 50 most

recent Places.

Any location from this list can be added to the crash form using drag and drop. As we move
through the various sections of the crash form, the various places where this drag and drop func-
tionality can be used will be discussed in more detail. To see a full description of the GPS coor-
dinates, click one of the coordinates seen in the Recent Data list. The screen below is an exam-
ple of what results from clicking one of the coordinates from the list.

W Place Information

Adéresy GPS ARftude.
S Labtyde: S 6rM
GFS Langttuge. DO 38 W
S Time:
oK
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5 ECRASH SECTIONS

5.1 Overview Section of the Crash form

We now move into a discussion of the various sections of the crash form. To this point, the dis-
cussion has focused on the format and functionality of the eCrash program and MOVE. The
next sections will move through the various sections seen in the outline on the left side of the
screen within eCrash. The first of these is the Overview section.

Notice that the first section listed on the left panel is “Overview.” The Overview screen is

shown below:
The current

section is
highlighted.

wt Traogier ey
Uncaved Rrport

- o : the current section.
¢ L’ l'oa!on & Tie ' ovamew

*F Street Informstion Status Case Numbers

| Creumstances
« B Amendment
By achioalold Local:
* & Drreer crror Lorrecuon
= Lconse
§ Consten DPS:
|3 Corcumstances
« P Venck
& Owner | Registration Statistics
[ Croumstances
" Dimage Number of Vehicles: 0 Number of Non-Motorists: 0
& Urenjured Occupants
‘._T Victims )
4@ Unst Roadway Emironment Number Injured: 0 Number of Fatalities: 0
44 Warkzone Status
& Truck/Bus Supplament >
i Diagram Unit 1 Type:
Narmative
| Crash Roadway Eswironmant )
# J reustigation Unit 2 Type:
O Vitrvesses
& Irnestigatiog Officars

As discussed above, if appropriate, select the check box for “Amendment” or “Error Correction.”
The only other field that can be accessed is the Local Case Number. If your agency uses a local
case number, insert it here. This can be any combination of letters and numbers.
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The statistics information within this section will be completed automatically as you move
through the different sections of the crash form. It is displayed here for validation purposes
when opening an existing crash report.

5.2 Location and Time Section of the Crash form

5.2.1 Main Section Screen

The next section listed in the outline is the Location and Time section displayed below.
Note the arrows below indicate that the Location & Time screen is current.

& Dwnar [ Regitration
J Croumstances
" Damage
& Urenjured Occupanty
7% Victims
+ @ Unit Roadway Evitonment

+% Workzone Status

& Track/Bus Supplement

i1 Dagram

¥ Date and Time

Date: > i Today

Time: Format and Status Time

County and City

[
County J v

Local Zone

From this section, you will need to add the date and time for the crash. Note that there is a

|

Today| . . . .
“Today” Y button to the right of the date field that will automatically add the current
date to the crash form. If you are completing a crash form for a date in the past you can
click on the dropdown next to the “Date” field and select the correct date from the calendar

that appears.
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& Location & Time

Date and Time
Datex |/ /-

4 February 2009
Su Mo Tu We Th Fr

Time:

County .

County 1 Z] 3 4 5 ¢

8§ 9 10 11 12 13
|15 16 17 18 19 20

localZl 55 23 24 25 26 27
N/A

m

Latitud| (_JT1oday: 2/2/2009

Status: T RAGWT T UARNOWH = NG Capability t

»

21
28

When you enter the time you will have to select the format for the time field. You will typ-

ically want to select “Standard” or “Military” from the list.

Next select the County and City for the location of the crash. A dropdown list is available
for the list of counties. As you begin typing the name of the county “T-U-S...,” for exam-
ple, the first county with those letters be selected from the list. The city list will be limited

to the cities contained in the county that is selected. Either by using the dropdown list or
by starting to type in the name of the city, select the city from the list of available cities.
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file Tcols Mep

@ @ 2 2

New Open Save Print  Trasdler x Heip &

Unsaved Report* £
( mm g -
4 (D Location & Time ‘ l'outlon & Time
% Sweeet Information 'z Date and Time
s [ Circumstarnces ' —
“ @ Units ( Date: v ‘Toda l
< & unina | ¥ y
N s P Time: Format and Status Time
§ condition ‘ < =
L] Circumstances
« P Venicle X :
EOWM/ Registraten County and City
Citcumstances
" Damage Coun[y; 63 Tuscaloosa -
% Uninjured Occupants
9 Victims = A
+ (& Unit Roadway Ervironment City: b
4 Workzone Status
@ Truck/Bus Supplement Local Zor 8'00“\'_"0(7(’
22 Diagram =1 N/A Lake View
ot z / Moundville

& Crash Roadway Emarcnmaent
‘p'a-m:::: Latitude | Northport
venigas 2 Rural Tuscaloosa
RN Status: b
Tuscaloosa
Typs Vance

Woodstock
Latituded Coaling

If the crash occurred outside of city limits, select the “Rural” item from the City list that is
given for that particular county.

If you need to enter a “Local Zone” for the crash, do that on this screen immediately below
the County and City fields.

Just below the Local Zone field is space for GPS Coordinates. Utilize your GPS unit and
the Recent Data fields to add the GPS coordinates to the crash form.

At this point notice that the Globe at the top of the eCrash form is now activated and lit. If
you are certain that the last GPS coordinates that you saved (as described in earlier sec-
tions) is the correct location for the crash, click on the globe to add the coordinates to the

crash form.
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4 W © * (2]
Yo Cow e B Tandw -,
sased depent’ (0 @ by N LW
Overewn

@ Location & Time Ar
Date and Tune

* ) Locanan & T
St Krrralun
] Cecurntance

* Bun

Date -
¢ Bumi

Tume:  Format and Status Time 4
- - ;

Clicking the .
lobe will add County and Gity ™
globe willa County; | B3 Tuscaloosa

the most re- ]

cently saved

City.
Local Zone

location to the A
If you prefer, take a GPS

Latitude / Longitude Coordinates

form. .
Status, Known - Unknown © No capability 1o determine |ocation from the Recent

Places list and drag it and
drop it from the list on

- e the right to the globe on
o..v. Vg maw yw & ‘

e the Location & Time

s screen.

o

Q-

g....

5.2.2 Street Information

The Street Information is a subheading under the Location & Time screen in the outline of
the crash form given on the left. The Street information is shown below.

Fe Ioch Hep
Y H e o
Sea Cpen Lave Prire  Traraler Voxk L L
Unsaved Repore €3

| Street Information

On Street, Road, or Highway
Street/Road Name:
Street/Road Code: Mitepost: [ N/A
Highway Class: | v
Controlled Access: | -
Highway Side: | -
& Unirgussd Ocospants At Intersaction of or Between (Node 1)
Victm
I Unit l:uwnylnnw Is applicable: () Yes L0 No
& Workzone Statut :
# Truck/Bus Supplemant Strest/Rosd Name Node Code
&1 Dlagram
Namatwe And (Node 2)
= Crash Rosaway Emironment ) LU
+ Pinvestigation Is applicabie
S Wiitnesses
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Data about the address and roadway information at the location of the crash is also entered

on this screen. The dropdowns and “type ahead” functionality is useful in finding the cor-
rect items from each dropdown list.

@ | Street Information
I On Street, Road, or Highway
'_ ’& .| Street/Road Name:

Street/Road Code: Milepost: || N/A

Highway Class: | v
Controlled Access: [ '
Highway Side: l v

At Intersection of or Between (Node 1)
Is applicable: ) Yes (L No

street/Road Name Node Cod
And (Node 2)
Is applicable N«

+ n 3 A
""""',‘5"‘ a0 ‘-.'.*H\»‘ Node |

Distance From Node 1
Is applicable: ) Yes ) No

Measurement Units

Generally it is most advantageous to complete all fields before moving to the next section
of the form. Notice that as you complete individual fields, their omission errors disappear
from the validation panel at the bottom of the eCrash program.

5.2.3 Circumstances

The third section of this general category involves a number of circumstances, as shown
below.

44



5.3

Crash Severity

M Circumstances

First Harmful Event:
First Harmful Event Location:

Most Harmful Event

Roadway Junction/Feature:
Manner of Crash:

School Bus Related

8 Primary Contnb, Circumstance: | v |

Primary Contrib, Unit # ) Unit 1 ) Unit 2 © Unknown

Distance to Fixed Object: L IN/A

4
A e

If there is any doubt about the meanings of any of the fields, see the Data Element Manual
for a complete explanation of their meanings.

Primary Contrib. Circumstance:

Primary Contrib. Unit #:

First Harmful Event:

First Harmful Event Location:
Most Harmful Event:
Distance to Fixed Object:
Roadway Junction/Feature:
Manner of Crash:

School Bus Related:

Crash Severity:

1 DUI

@ Unit 1 © Unit 2 © Unknown

22 Collision with vehicle in traffic

1 Onroadway

L
b

4  Crossed centerline

N/A

1 No special feature

3 Head-on (front-to-front)

Y~

1 No school bus involved

B R R e ke ee e eaead e esa e e e e e e et E A et a e a e

The “Circumstances” section of the crash form refers to the entire crash. Once this is com-
pleted it will be necessary to enter data on each of the units that were involved in the crash.
In the example that follows, two vehicles will be used to illustrate the unit information.

Units
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The Units screen (shown below) is used to “create” units and to view summary information
about these units. Before completing information on the individual units, this screen will be ba-
sically blank. In the screen below you will see that there is a blank for Unit 1, but no information
is shown for that particular unit.

Eile Tools Help

Ry m .‘f; @
New Open Save Print  Transfer
| Unsaved Report” &3
Overview

« () Location & Time
** Street Information
[] Circumstances

/ « B Unit1
4 & Driver
o License
§ Condition
[J Circumstances
« P Vehicle
& Owner / Registration
[]] Circumstances
4 Damage
& Uninjured Occupants
“3 Victims
« @ Unit Roadway Environment
% Workzone Status

As you begin entering information, this screen will show key information for a particular unit. If
the crash involved other units, they can be added at this point by clicking the “Add Unit” button.
If for some reason too many units are created in error, click the “Remove Unit” button. These
buttons are found at the bottom of the unit summary.

i Click here to delete the

x femevent o selected unit from the
crash form.

When a unit is added to the crash report, an additional unit and all of its subsections will be add-

ed to the outline on the left side of the screen.

Click here to add a unit * Add Unit
to the crash form.
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Unit 1 was already in- \

cluded in the outline
on the left.

Unit 2 has now been
added and has the
same set of fields as
those listed for the
first unit.

file Jools Help

9 H @

Open Save Print

Unsaved Report” m
Overview
“ O Location & Time
* Street Information
[ Gircumstances
« 8 Units
8 unit1
4 § Driver
L4 License
§ condition
(] Gircumstances
« P Vehicle
< Owner / Registration
[ Circumstances
4 Damage
&4 Uninjured Occupants
A3 Victims

&

New Transfer

m

« & Unit Roadway Environment
& Workzone Status

@ Truck/Bus Supplement
« § unit2

4 4 Driver
¥ License
§ Condition
(] Circumstances

4 P Vehicle g
& Owner / Reaistration

Once driver or other identifying data is entered for a unit, the Units screen will appear similar to
the one below with the driver name and address appearing in the unit list.

% eCrash

Eile Tools Help

@

Transfer

o @

Open  Sove Print

</
New

Overview
« () Location & Time
“ Street Information

Circumstances
- &
B Unit1

4 & Driver
4 License
§ Condition

KERRI MICHELLE XEITH
1 An Address

TERRY WAYNE ELLIOTT BEAU
2 Another Address

In the next screen the unit is numbered (e.g., Unit 1), and some basic information about the unit

is required.
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Be. Jocks Hep

H @ ¢
New Ogen Save Print  Tracafer
Unsaved Report” £3
Overvews
4 (> Location & Time
* Steeet Wtarmation
(] Greumstances
+ § Units
. ‘ Unit §
+ & Oriver
- License
# Condition
| Circumstances
4 P Vehide
FF Ownee [ Registration
| Circumstances
Camage
&4 Uninyured Occupants
49 Victims
4 & Unit Roadway Environment
14 Workzone Statu
1 @ Truck/Bus Supplement

Did this unit leave the scene illegally?

Unit Type: 1

Yes @ No

Passenger cat

You will need to
fill out all

of the fields on
this screen be-

fore moving to

Is this unit a commercial vehicle?
Truck/Bus Qualification Information

Check the option that best describes this unit

°'7N?):i ;‘n.niua:!.i'fy.ir‘{g (_I.L;C.k:()l b?us.

' Yes @ No

the Driver in-
formation for
the first unit.

0 nnoindde ar Haz /At nlseard

I Truck with GVWR or GCWR of rnvcm'(}“

Bus designed to carry 9 or more (including dr

If the unit is a Commercial Vehicle
and will require a Truck/Bus sup-
plement form, be sure to select the
correct option from this list.

This screen will be repeated for each of the units in the crash. Note that the unit type is required.
Units may either be motor vehicles or non-motorists, and the various types are given in this

dropdown menu. Certain rules are important to note at this point:

e The at-fault or causal unit, defined by the unit associated with the primary harmful
event must be either Unit 1 or Unit 2; one of these two must be chosen as the causal
unit in subsequent screens;

e If there is a non-motorist involved in the crash, a motor vehicle must be in the Unit 1
position, and the non-motorist must go in the second or subsequent unit position.

In addition to the overall unit section, the following subsections of the crash report exist for each

unit:
e Driver/Non-Motorist
o License
o Condition
o Circumstances
e Vehicle

o Owner/Registration
o Circumstances

o Damage

e Non-Motorist (if applicable)
e Uninjured Occupants

e Victims

e Unit Roadway Environment
o Workzone Status
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e Truck/Bus Supplement
Driver and Vehicle subsections will be considered within the following two sections and their
subsections. Uninjured Occupants, Victims, Unit Roadway Environment and Truck/Bus Sup-
plement will each have their separate sections.

5.4 Driver/Non-Motorist

Once in the Driver/Non-Motorist screen, the basic fields shown below will need to be completed
for the driver or the non-motorist that corresponds to the unit. The license scanner and LETS
information can greatly facilitate this process, but if they are not available, these data elements
can be completed manually.

Eve. locis Hep

W @ @ O
New Open Save Prnt  Transfer Help

Uasaved Report” £3
Overven

+ (O Location & Twme
* Street Information _z, Full Name
[J Circumstances | . )

s & Usnits 3 97 Not applicable 99 Unknown

o 8 Unit1

a [§ Drives First Middle Last Suffix

& Licenze ; ‘
Q Condition
3 ,';i;:‘ e Street Address Phone Number

< Qe { Ragistration 97 Not applicable 99 Unknown 97 Not applicabie
|J Circumstances
: Street: 99  Unknown
& Uninjured Occupants
1 Victine
# & Unit Roadway Enviranment s
4 Workzone Status City: e
@ Truck/Bus Supplement ( Date of Birth
! . 5
s 8§ umit2 State: | 97 Not applicable
o License Postal Code: {788 Unknown
Condition 4
1] Ciroumstances -
« & Veohide
& Owner / strati \
i Demographics
Damage -| 1 White / Caucasian . -1 1 Male B
& Uningured Occupants Race \ { Sex: ‘
7 Victims
« & Urit Roadway Environment g

A Wnsbivnrn Chatin

Residence within 25 miles of crash site? v

Notice that the Person icon is highlighted or lit up, indicating that you can bring in Recent Person
information into this section of the crash form. In order to insert Recent Person information, ei-
ther click directly on the Person icon at the top of the Driver screen (if you are sure that you last
license scan or LETS run was for the individual you want to include as the driver for this unit) or
drag and drop from the recent person list to this point on the screen.
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I|>
B D Jocls Bep

If you are cer- J &0 @& * (2] —
B New  Open  Save Prire  Tranater ' Mep |} o
. o - & AL-KERRI MICHELLE
tain that the ] u....:..,.,.»o el ag
. Rrvew
last license « (3 Location & Time g
: Street Infonmation N Full Name
you scanned P .:j,,,ﬂmmm"m 97 Not applicable [7]88  Unknown
« B Uni1

was the li-

4 & Oviver First Middle

o Lcerns
i Candition
. . Jg
driver of this [& : . e

O Owner / Registration

[ Groumstances

cense for the

o Street Address

97 Not appficable ||

unit, click the

. Damage
&4 Uninjured Ocoupants
A3 Victima,
+ & Una Hoadeay Enviranmant
4 Workzome Status

Street:

person icon at

to the top of City: Alternatively, take a person

the screen to . sﬁi?mmpm" State: from the Recent People list

add their in- E zz'a::em Postal Code: and drag it and drop it to the

formation to SR person icon on the Driver

the form. e Demographics screen. This method is rec-
N e Corpean Race: | 1 White / Caucasian * 5| | ommended if you have

3 Victins
+ O Urix Roadway Emiranment

Residence within 25 miles of crash site? scanned several licenses be-
i A rrevemn Shab e
Vafidation fore beginning to fill out the
crash form. Be sure you get
the right person in each of

the target sections.

Adding information from a license scan (or LETS run) will automatically insert most of the in-
formation needed for this screen. The omission error list in the bottom panel enables you to
check the data elements and to complete any fields that are still left blank.

Non-motorist information. To the extent possible all data elements that apply to a driver
should be completed for the non-motorist. This is true for all of the sections given below. De-
pending on the type of non-motorist, some data items will be applicable and some will not be.
When it is indicated that the unit is a non-motorist, many of the data elements will default to
“Not Applicable” (97 or N/A). However, you can override any of these if the items there are
meaningful to the non-motorist and they add useful information to the report.

5.4.1 License

The License screen for the driver of the unit is shown below.
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e Jooks Hep

y @ & 2 .8

New Ogen Soe Prnt  Tramafer
Unsaved Report” 3
Overven
+ () Location & Time
“ Strest nfarmation W Driver's License Information
[0 Crcumstances — > o
« B Units P State: ' AL Alabama v |1 Other T I N/A || Unknown
e B unin:

“ & Orkver S Number 1234567 I N/A [T] Unknown

0 E::;d::::mg Class: D | N/A || Unknown
P Vahicle
& Owner [ Registranion Status: ‘ = ‘
[ Circumstances 1
o Damage - C
8 Unicyored Ocrupants CDL Status;
% Victims
« & Urit Roadway Environment Restriction Violations Endorsement Violations
£t 7 "
ﬂlfw:f:;:oi'w:m | 97 Not applicable v |+} | 97 Not applicable - |+\
¢ 8 Unit2 [ Vs it
“ 9 Orreer |
o License "
§ Condtion ‘ ‘
1] Cireumstancss | S~
« F Vehicle |¥ |4
& Ownee f Reqistration - -

Velp

R S

Some of the information on this screen will already be completed if the Recent Person in-
formation was used in completing the previous screen. Go in and complete the remaining
fields in the license information screen using the omission errors to assure that all items are
completed.

The Restriction Violations and Endorsement Violations fields allow for multiple items to
be entered. The following process should be used:

. Select an item from the list.
|

o Click the ‘+ button to add that item to the list.
o Rearrange the order of the items by selecting an item on the list and using the

up and down arrows ’ ‘ . Be sure that you order the items so that those
that have most relevance to the crash are at the top.

. To remove an item from the list, select it and click the [[z] icon.

This process is illustrated below.
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Use these check
boxes if none of the
codes from the
Driver 1 License dropdown lists apply.

Driver's License Information

State AL Alabama v ||| Other N/A Unknown

Number: 6362141 N/A Unknown

Class D N/A Unknown

Status: -
Select an CDL Status 7 '7
item from Restriction Violations Endorsement Viol; Use these buttons to add an
the list to —1 2 identification card only v g item to the list, to move an
add a Re- Al Corrective lenses item up or down in priority
striction in the list, or to delete an
Violation item from the list.

The fields selected on this screen above are for a driver from the state of Alabama with a
suspended license. The driver also is required to use corrective lenses.

5.4.2 Condition

The conditions section contains information specific to the driver of the unit. Some of the
fields on this screen are text entry while others have a drop down list or check boxes.
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e Jooks Hep

4 1 ® * (2]
New Ogen  Save Print  Tramafer bk Velp
| Uasaved Report” €3
| # (2 Location & Time
* Strest Iaformation
(] Greumstances
|« 8 Uaits
« 8 uniti
4 & Oriver
¥ License
Liability Insurance
| Circumstances e _ — >3 .
« & Vehice Company: |1 87 Notapplicable [7] 99 Unknown [] None None (uninsured)
& Ownes [ Registration
qatmmmm
o Damage : |
84 Uninyurod Occupantz Policy # || 97 Notapplicable || 99 Unknown
3 Victims

: Driver 1 Condition
Place of Employment
["] Unemployed || Retired ["] Self-employed || 99 Unknown

S0IE

« & Unit Roadway Envirorment
1 Workzone Status

2 .g;’;‘""“ o Driver Condition / Scbriety

“ & Ortver Condition:
o License
(] Circumstances Alcohol Drugs

& Owner { Registration Officer’s Opinion: ‘ v l

D Test Given: { > [
& Uniryured Occupants

4 gummm Test Result: 77 N/A Not applicable [

The lower part of the form on Driver/Non-Motorist Condition/Sobriety will be applied to
pedestrians or any other non-motorists where this is applicable. The driver of a vehicle that
does not qualify as a motor vehicle should be included in all applicable elements of this
screen.

"."Driver 1 Condition

Place of Employment In this example the

["] Unemployed || Retired || Self-employed | 99 Unknown / driver was employed
by the ABC Corpora-

ABC Corporation
tion, had no insur-

ance, had a BAC of
0.15, and there was

Liability Insurance
Company: || 97 Notapplicable | | 99 Unknown [¥! None Nane (uninsured)

no indication of drug

Policy #: W] 97 Notapplicable [T] 99 Unknown use.

Driver Condition / Sobriety

Condition: ‘ 6 Under the influence of alcohol / drugs v |

Alcohol Drugs '
Officer's Opinion: | Yes Yes (intoxicated) v | No No (soben v
Test Given: \\ 2 Breath test - L 4 No test given - l
Test Result: .1S| "1 N/A Not applicable , 97 Not applicable vl
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5.4.3 Circumstances

The fields included in the Circumstances screen are fields that deal with the circumstances
surrounding the driver for the unit in question.

fle Joon fieip
T @ @ * 12)
Mew Cpen  Seew  Prort Trasahn s Hele
Un-ndl'poﬂ'ﬂ
Overoew
1« (2 Location & Time
“* streot Information
|J Croumstances
+ B Urits
+ B Unre
# & Drwver
i Ucknse

"M Driver 1 Circumstances
Travel Road

Name Code Direction

l -

Circumstances

o Maneuver: ‘ M
-? Owner / Registration
qummu o Most Harmful Event; ] ot
+ Damage
:3::’:’;“"'“ g Contributing Circumstance: | '

« & Unit Roadaay Environment
h Workzone Status
@ Trck/Bis Supplement
+ 8 U2

First Harmful Event Location: | v

Sequence of Events
Event #1

& Owner / Ragtstration
(7] Circumtances
" Damage
& Uninjunedt Ocoupants
A% vichms

The Circumstances screen for the unit is the final subsection under the Driver/Non-

Motorist heading. When this is completed the next screen will cover Vehicle information
for the unit.
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A 02— The fields selected

7 here are for a driver
who was traveling
North on Highway
69. The driver
crossed the center-

| Name Code Direction

Highway 69 5069 17 North

line and hit vehicle 2

Circumstances

in a head on colli-

Maneuver 6  Changing lanes .
sadbaia : sion.
Most Harmiful Event 22 Collision with vehicle in traffic

Contnbuting Circumstance 1 DUl

First Harmful Event Location 1  Onroadway

Sequence of Events

Fvent 21 4 Crossed centerline

__— NOTE: If there are not four actions
Fvent 22 22 Colhsiwon with vehicle in trathic / that can describe the Sequence of
Event #3: | 97 Not.applicable Events, select “97 — Not Applicable”

for the remaining events. All fields

require some entry.

5.5 Vehicle Information

There is a main Vehicle screen and three screens under it. The Vehicle screen contains some
basic information about the vehicle for the particular unit under consideration. Note that the unit
number is carried throughout, so as long as that unit number remains the same, it will provide
vehicle information for the unit that matches the person information given in the sections above.

Some of this information may be readily accessible through LETS information. If you do not

have LETS access or the vehicle is from another state, complete all of the information using the
hard copy registration information provided by the drivers.
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Bie. ooz Hep

-
New  Open

Overvew

|8 () Locabion & Time
* Strost Information
[J Creumstances

|+ 8 Units
+ B unita

4 & Driver

' Licsnse

§ Condition

! I Clroumstances
-

& Owne< [ Registration
[ Circumstances
' Damage

Mt e s N rrnants

H & *

Save Prnt  Tramsfer

71 N/A Not applicable [ Unk Unknown

= I

99 Unknown

> I

[ 97 Notapplicable [

| 97 Not applicable |~ 99 Unknown

Notice that the Vehicle icon is highlighted or lit up, indicating that you can bring in Recent Ve-
hicle information into this section of the crash form. Recall the two ways to do this:

Click the Red Vehicle icon at the top of the Vehicle screen only if you are sure that
you last LETS run was for the vehicle you want to include as the driver for this unit;

If you are cer-
tain that the
last vehicle
you ranin
LETS was the

vehicle for this pe

unit, click
the red car

icon at the top S
of the screen. M

or

Drag and drop from the recent vehicle list to this point on the screen.
In either case, read over the entry to be sure that it is the one that corresponds to this unit.

O Urenpared Oceupants

B e

¢ U Aoty Eroronmem
14 Workzone Stats.

@ Tubos Lapslenert

97 Not appl

Alternatively, drag an entry
from the list on the right and
drop it on the red car icon on
the Driver screen. This
method is recommended if
you have already run several
vehicles through LETS. Be
sure that you drag and drop
the vehicle corresponding ot
this unit.
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After pre-populating the fields as indicated above, check the omission errors at the bottom of the
screen to complete any fields that are still blank. At that point, move on to the three subsections
under the Vehicle/Non-Motorist.

5.5.1 Owner/Registration

The Owner/Registration section under the major Vehicle heading portion of the form is
given below. Much of this screen could already be pre-populated from LETS. However, if
you were not able to bring information over from LETS, it will need to be completed from
the hard copy registration information provided by the drivers.

New Open  Save Pt Trangher
Unsaved Repoet £
Cventew

« (O Location & Time
* Sereet Infarmation

Vehicle Owner

[ Circumstances

¢ B unas "] Same Same as driver || 97 Not applicable
R unat
4 & Onver Name: 99  Unknown
o Licerse
§ Condition v
Stre
(J Circuonstances Street 99  Unknown
« P Vehige
) "o N
1] Circumtances City
* Damage
&b Uninured Ocoupants State -
1P Victims A
+ & Lnit Raadway Environment -
B Workzone Status Postal Code
& Truck/Bus Supplement
#4 Diagram Vehicle License Tag
Narative

- Crash Roadwiy Emronment N/L No license tag on motor vehicle || N/A Not applicable U/K Unknown

4 [ investagsticn

& watnasses Number:

& Irvestigating Officees
State v |‘
Year: 97 Not applicable

If the Vehicle owner is not the same as the driver, change/correct the Vehicle Owner in-
formation at the top of this screen by un-checking the “Same” block at the top of the
screen. You may also need to correct some vehicle license tag information at the bottom of
this screen, so this should be checked over carefully.

5.5.2 Circumstances

The Circumstances screen within the Vehicle portion of the crash form is given below.
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» (O Location & Time

M Vehicle 1 Circumstances

“* Stroet Information | Usage / Status
[ Sircumssances
| Usage;
o t:ub ge
4 8 Untl Emergency Status
- “ ?’W Q ry I
g Hazardous Materials
§ Condition
[ Circumstances Placard Required:
« P Vehide
& Owmor Fation
& Damage a0 Releacad
8 Unirgured Occupants
3 Victims Attachment / Oversized Load

+ & Urvt Roadway Ermironment

4 Workzore Status

W Truck/Bus Supplement

Attachment:

{2 Disgram Owversized Load:
_ Naratwe 1ad Oversired Load Permit
& Crash Roadway Environment -
+ J vestigation TN
3 Witnesser Other Circumstances
& lovestigating Officers Contributing Defact:

Speed Limit:
Estimated Speed:

Citation Offense Charged: |

000 Stationary

| 'N/A Not applicable
Unk Unknown | | N/A Not applicable

-

Most of the entries utilize dropdown lists in order to speed up the entry process. Some of
the fields will be “grayed out” automatically if generally they do not apply. For example, if
the vehicle is a personal vehicle (and not a commercial vehicle), fields such as Emergency
Status and the Hazardous material fields will be grayed out. However, if for some reason
these fields do apply, these “97 Not applicable” default entries may be overridden.

Usage / Status

Usage

1 Personal

Hazardous Materlals
Placard Bequiree 7 Not applicabie

Attachment / Oversized Load

Attachment 1 Nooe

The example given here
is for a personal vehicle
with no attachment
and no contributing
defects. The driver was
traveling 80 mph on a

Oversized Load N/A Not applicatile

Other Circumstances

Contributing Defect: 1 Noow

Speed Limit 40 MPH

Estimated Speed M 000 Stationary Hnk. Unknown

Citaticn Offense Charged: | Driving while suspended

45 mph roadway, driv-
ing with a suspended
license and charged
with that by the officer.

NIA Not applicsd
N/A Not appiicabl
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5.5.3 Damage

The Damage subsection for the Vehicle is given below.

Wvarwest Rogpert
~ Overden

F Owodr / I asaton

Crcarvitaoun

Ureyureed Octupare
MWyee
* & (o Booowry Emoaront
s Workzone Shates
@ Trctifes Seppsenet
W Dgyore
Fartaten
- Dow Roadway Ereniovent
* } broeezgaten
o Wi
R rvesagansg S

Vehicle 1 Damage

,‘ Vehicle Damage Indormation

Severity.

Towed
Towed By 97 Not applicable
Towed Ta 97 Not appiicoble

O o o due 1o
ESELINCE 1o Bave?

Did this vehicle hawe to be towed &
disabding damage of

o No
PN 1O recetw

Vehicle Camage Diagram

3 Undercarmage
15 Attachment
16 Tomaled

97 Not Applicable / No Visble Damage

Foint of Istial Impact

-
28 Urknowr

98 Urknown

One notable change from the previous crash form is the more detailed vehicle damaged ar-
eas — there are now 12 areas around the car (similar to the clock, which is quite often used

to indicate direction). Multiple entries are allowed for damage areas; see below.

| ‘ehicle 1 Damage

Vehicks Damage Information
| 4 Major. disabled

In this example the vehicle was

l Severity

severely damaged to the point
Clicking an area Towed: 1 Towed due to disabling damage ]
pa of having to be towed. It was
will turn the Towed By: ACME Towing 47 Not applicable |7] /94

towed by ACME Towing to the
City Lot. The damage done to
the vehicle was limited to sec-
tions 11, 12 and 01 (the sections
highlighted in yellow). The point
of initial impact was the front

Towed To: City Lot a7 Notapplicable ] &

number yellow
to indicate that b5 stnrimtgadndenbum v damindiad
it was selected.

Vehicle Damage Diagram

14 Undercarriage

In this example,
i 15 Attachment
sections 11, 12 Attachmen
/

and 01 are se-

lected as dam-

16 Totaled

97 Not Applicable / No Visible Damage Section (Or SeCtion 12)

aged areas.

Point of intial tmpact: || 3 12

This is the final subsection of the Vehicle part of the report. The unit may contain occu-
pants either uninjured or injured (documented in the “Victims” section).
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5.6 Non-Motorist

The Non-Motorist section contains information that is only pertaining to units that are described
as non-motorists. If you do not choose your unit type as non-motorist, you will not see this sec-
tion.

% eCrash

Bre Jools Hep

d 6 © * (2]
New Ogen  3ave Print  Transfer b Help §
Unsaved Report” €3
Overves
+ (2 Location & Time
* Strest Wormation

Non-Motorist 1
z Action Prior to Crash v

[ Circumstances
« § Units B i Go .
2 8 tta Lt Al Child Going To/From K-12 School: v
4 4 Driver { Non-Motonst
o Ucsnse
§ Condition

[ Circumstances Action at Time of Crash #2:

4 P Nar-Motor Vehide

Action at Time of Crash #1. v ]

& Owner / Registration Loacation at Time of Crash: -
|) Circumatances
Dag. Unit # of Striking Motor Vehicle: 99 Unknown

[T P R G

5.7 Uninjured Occupants

Bypass this section if there were no uninjured occupant in the unit vehicle. If there were unin-
jured occupants (including the driver), one of these sections of the report will be required for
each one in the unit. Uninjured occupants in other units get documented within their respective
units. It is critical to keep all occupants identified within their respective units.

* @ Do Nas-Metpo
4 Liowwe

| Consrnn
 Orsmatarews
» P Nors Moo Vebecte
P Owrvr / Rogatieten
J Grarrtfentn
 Camuge
Pt uesaed
verrm
* @ U Fosdway oot
15 Wankaoes St
@ ekt Sappernt

\ Click here to add one or more

uninjured occupant to the list.
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To add an uninjured occupant, click the “Add Occupant” button at the bottom of the uninjured

occupant screen as shown above. After you add an occupant, notice that the outline of the crash
form adds a screen for that (uninjured) occupant. Injured occupants (victims) including the driv-
ers if injured, should not be added at this point. They will be documented in the Victims section

for each unit.

Dw  Zacia My
H -
New Oges Save  Piss Tarsle
Unnaved Report” £
Owerview
4 () Location & Tine
* Steet Information
) Greurmtances
a ‘ Unms
 Bune)
4 4 Divowt | Nun Murtorst
o Licene
4 Conditen
) Crzunstances
4 & Non-Motor Vetecle
OF Owrwe /[ Regatraten
1J Crownstances
* Dureage

ENnn-Mouyst A screen is added for each uninjured
Oz e
3 ictens 2 . .
D e occupant in the unit.
A Wnnvans Stana

The screen for each uninjured occupant screen is given below.

W © *
bon  Coe  Shed e Tisas
Mt Ruperr

Ovwrowa
o O Lataien & Tiows
@ Stwet Fvrratzn
(] Cocamitancnt

Pedestrian

» B uren
“« fuml Bidor of wesdic an
U Do et o lazda: 13 Rider of domestic anima
¥ Lowrws M 34 Occupant of norr-maotorized vafeche
§ Conanip 040506 z
(] Crzurestarams 13- Passecger of bin

o & T -Mzioe Yatace ey =
P O / Ry uratsns 9 Passenger (add) 10 16 Mot m passenger compartment

d‘;'::;‘-'*n 97 Not soplicanie
B e M 06 Othwr [asplain)

2 Passerger (add)

I';;l " l”]';'l 89 Uninown

Occupant Type

* 6 Lréyored Oocupaem
Oy

N

Y v

o @ Lva Roadasy Trnanasment
b Wrrkzone Satay

¥ Tt Supplenen

0 Dugyone e
Parziee Safety Equipment =
o D Roatwy Dewionvvect -
o 57 breatgutem Anbag Status S

O Wiy
B rwastn) ey O

£jection Status: .

There are some additional data items required that were not on the old crash report form. These
data items are essential to obtaining some extremely important information, e.g., being able to
compare injured with uninjured occupants to see the effectiveness of restraint use for various age
groups.
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[ ¥ Occupant1l

. This example is for an

Seating Positon
| 24 or& Passenger 127 Pedestrian uninjured passenger in
P (PPq b N 13 Rider of domestic animal
0102 ‘-'-‘] vicycle vt the back seat (passenger
Motorcycle, 14  Occupant of non-motarized vehicle
bad b f_’ ATV H&S passenger of bus side) of Vehicle 1. The
SFmseneric) m 16 Not in passenger compartment occupant was a female
O 1 97 Not applicable
[o]os]oo] — between the ages of 16
12 Passenger (add) 98. Other [explain) / .
.. 99 Unknown and 20. She was wearing
17]18}]12
a lap and shoulder belt
Oocupant Type: 2 Passanger v H
TN e and the airbag deployed.
Safety Equipment 7 Shoulder and lap belt used - .
She was not ejected from
Airbag Status 8 Deployed sde, no switch - .
~— : the car at the time of the
Age 6 16-20 -
Sex 7 Femak 2 crash.
Fjoction Status T "Not ejected or :1.1;;:,\'-(_1 ; -

A completed uninjured occupant page should look similar to the one above. Add as many unin-
jured occupants needed for the unit under consideration.

GENERAL NOTE: When you have finished completing the Uninjured Occupants section and
the Victims section (described below) of a unit, it must include an entry for every person in that
unit. This will include the driver of the unit and all passengers of the unit. If the unit is a non-
motorist entity, it will include every person associated with that unit as well (e.g., pedestrians,
bicyclist etc.). Every individual of the unit will be accounted for in either the Uninjured Occu-
pants’ or the Victims’ screens, depending on whether or not they are injured. If the crash in-
volves multiple units, then they will all be documented within their respective units. In this way
every person involved in the crash will be documented as either an uninjured occupant or a vic-
tim.

5.8 Victims

Victims can be viewed as being totally comparable to non-injured occupants in every sense ex-
cept that there are a few more data elements that are required to document the medical aspects of
the victim injury. Adding victims’ pages is comparable to adding non-occupant pages, as indi-
cated below.
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Ovetras
» O Lscwsen A T
* Sueet yhonmanon
iJ Craommances
oy I
« Ay
« u Duiver [ NonMonorat
4 UreTas
§ Coranen
] Crmamatances
= P Nen-Mator Yehacw
F Ownnr § fagateatmn

J Choummtances

* B Usbured Occopants
§ Ocoupant L1

Unét Boacdtawy Tracormment
s Womzone Status
& Treck/Bun Susgiemmen
o1 Dagran
Narratve
= Crae boadmey Ermommart
o Flrwentgstan
O Weramsen
B ivwatn)atng Oficses

\ Click here to add one or more

victims to the list.

As with the uninjured occupants, after adding a victim, the outline of the crash form will be mod-

ified to indicate each victim that is added to the unit. A separate page (called Details) is also
added for each victim.

ew Ten Sve Pt Trarnle
Ursaved Repaer €3
Overvmw
« () Location & Yime [
* Street Incrstation
[ Cocumatances J
+ 8 unm
« § unn1
* (& Dviver / Non-Maotana
¥ Loans=
i Concttion
() Crmumatances
+ F Noo-Motar Vetecle
¥ Qurwt | Regatrahon
] Crcumstancas
;7 Damage

# Non Motasi A screen is added for each victim in the
* 3 Unimgured Ocaspan
et unit. We have added one victim for
¢ 59 Vit —
e < Unit 1. Note the Details page that is
+ (@ Unit Roadmay Emvronment
B Winibvoina Sramie added as well.

The first screen (labeled “Victim i) is shown below. Herei=1, 2, 3, ... depending on the vic-
tim number within the unit.
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file  Iocis Help

d HH & *
New OCpen Save Prnt  Transfer
[ Unsaved Repoﬂ'g
~ Overview
4 (2 Location & Time
** Streat Information
{J Circumstances

N Seating Position
2, 4, or 6 Passenger: 12 Pedestrian

« § Units A A
« B Unt1 o01lo2]03 Bicycle, 13 Rider of domestic animal
‘e T‘L‘"N"“‘M"“’"" Motorcycle, 14 Occupant of non-motorized vehicle
¥ License s
i Conditian o L] 4 ATY: 15 Passenger of bus
Circumstances .
4 ,Son.me Veiicas 9 Passenger (add): 16 Not in passenger compartment
S Owner / Regestration | 07 . 00 97 Not applicable
Circumstances -
¥ Damage 12 Passenger (add): 98 Other (explain)
& Non-Motorist 99 Unknown
+ Qs Uninjured Occupants
\ & Occupant 1-1
45 Victims Occupant Type: ®
. e |
# Details Safety Equipment: \
4 & Unit Roadway Environment 1
#3 Workzone Status Airbag Status: N
& Truck/Bus Supplement Nt
& Diagram Injury Type: v
~ Narrative [
'Q’ Crash Roadway Eniroament Age: ¥
«+ J) investigation )
G Witnessas Sex. )
8 Tnvestigating Officers Ejection Status: -
First Aid By: | v ‘

With the exception of “Injury Type” and “First Aid By”, this information is the same as that
gathered for Uninjured Occupants.

Once the Victim screen is completed, go on and complete the Details portion (or the second por-
tion) of the victim information. Do these together to keep them from getting disassociated — it is
critical that both pages reference the same victim.

It is possible to utilize the license scanner or LETS information to pre-populate some of the in-
formation for the victim. Notice that the Person icon is highlighted or lit up, indicating that Re-
cent Person information can be copied into this section of the crash form. In order to copy Re-
cent Person information in, either
o Click directly on the Person icon at the top of the Victim screen (only if you are sure
that you last LETS run was for the person you want to include as the driver for this
unit); or
e Drag and drop from the recent person list to this point on the screen.
In either case, proof and be sure that the person moved in is exactly the right person being de-
scribed in this part of the report.
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If you are cer- M= 0 M S : —
tain that the

0 G AL TEREY WY .
last person

= Victim 1-1 Details
Full Mame
99 Unkncram

* OO hocaton & T
o Sirewt Intermatan

you ran with
the license
scanner or
LETS was this
victim, click

s Wyete i

& Detaks
* @ Lot Ay Evnrerarant
4 Warkone Stana

the person

S \ Alternatively, take a person
Trarsportation for Medical Seevice

icon at to the

@ Tk Sapprenant .
tOp Of the "W"" Trareported from the scene for immediate medical sttention: Yos O No from the Recent People IISt and
oo Trareported to medical fachty by: — drag it from the list and drop it
screen tO add %mo“ Token To N/A Not applicable "

on the person icon in the Vic-

iR

that person Taksn by /A fot applicablo

tim Details screen. This meth-
od is recommended if you
have run several people

information to
the form.

through the license scanner or
through LETS before beginning
to fill out the crash form.

A completed victim page should look similar to the one above. You can add as many victims as
are needed for the unit in question, and this will be reflected on the Victims main page. As an
example, if you added two victims to a unit’s information, the Victims main page would look
like the following.

Bie. Jools Hep
3 @ ® * 2
New Ogen Save Print  Transfer k Valn
Uasaved Report” £3
Ovérvew
# (2 Location & Time
* Strest Waformation
] Greumstances
|« 8 Uaits
+ B unitt
4 & Oriver / Noo-Motonst
o License
# Condition
[ Circumstances
# ¥ Non-Motor Vehide
& Owner [ Registration
(] Circumstances

?No_n-Molu:ln
GENERAL NOTE: When you have finished completing the Uninjured Occupants section and

the Victims section (described below) of a unit, it must include an entry for every person in that
unit. This will include the driver of the unit and all passengers of the unit. If the unit is a non-
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motorist entity, it will include every person associated with that unit as well (e.g., pedestrians,
bicyclist etc.). Every individual of the unit will be accounted for in either the Uninjured Occu-
pants’ or the Victims’ screens, depending on whether or not they are injured. If the crash in-
volves multiple units, then they will all be documented within their respective units. In this way
every person involved in the crash will be documented as either an uninjured occupant or a vic-
tim.

5.9 Unit Roadway Information

The next section is the Unit Roadway Information. It is required on a per unit basis since some
of the data items might be different for different units within a given crash.

FL O

H @& ¢
New  Opey  Sewe. | Powq Tiomies
Usasend Reparr £
Oretrws
* ) Lscasen A Tevw
T Sveet Ironmation & tvalved RoadiBridge ]
1] Creummance:
o ! L."::” Road Surface Type Ve
- Datver  Non Movorat ¢ ’
. $ Nivdoheck N Roadway Condition \
& Ucerws 2
§ Cordnen E B =
() Qrametasces Ermvronmaental ( ontrouting Clroumstancas: e
= P Nen-Mator Vehacw ) )
P Owner [ dagzteatnr Contributing Material in Roadway ¥
L] Choummtances
Darage Contributing Materlal Source - |
Mo starat
» B Usiprad Dccopants Roadway Curve & Grade: >
& Octupont 1.1 ‘
« W i Vision Ciscuted By =)
& Ve 11

- 5
\ i ':'mu:': Tratlic Controt -
e ﬂ!:.‘:?'::f—_ fraffic Control Functioning v

Ntawy Sitrvivevesss

4 Workzore Status

& Treck/Bus Suspiemen Opposng Lane Separation =
W Dagran
Narvatine raffioway Lanes -
w Crash fosdwey Ermmmmart
» Hinestaron Tumn Lanes =
Su Woneszan
& Iwstgatng Oficers One-Way Street: Yes £ No

We highly recommend using the “type ahead” functionality if you know the description of the
code. A completed screen should look similar to the one below.
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) 1nvolved Road/Bridge
T Road Surface Type:

(] Roadway Condition:

+ M at

Vision Obscured By:

Traffic Control:

Trathicway Lanes:
Tumn Lanes:

One-Way Street

e
Note the Stop icon @

# % Unit 1 Roadway Environment

Enviranmental Contributing Circumstances:

Contributing Material in Roadway:

Roadway Curve & Grade:

rall antrol Funchonin

Opposing Lane Separation:

1 None apparent

1 Asphalt

1 None apparent

|
ll()ly
|
|

1 None

5  Curve left, level

Not obscured

1 No controls present

<! =

5 Solid painted lines

2 Two lanes

1 None

Yes @:No

This example is for a dry, asphalt road.
The location of the crash did not in-
volve a bridge. No environmental con-
ditions contributed to the crash, and
the road took a slight curve to the left.
The driver’s vision was not obscured
and there was no traffic control at the
point of the crash. The crash occurred
on a two lane road with no turn lanes,
and with solid painted lines separating
the two lanes.

. This icon will allow you to import the Unit Roadway Environment

data from another unit. Usually this data does not change between units, so this makes it easier

to complete the form.

5.9.1 Workzone Status

Workzone Status screen is the sub section in the Unit Roadway information section. This section
describes the details pertaining the crash happening within a workzone or not.

Bl Joois Hep

Jd H @

New  Open  Save
Vesaved Report” £3
Overvew
| (2 Location & Time
** Street Iformation
[J Cecumstances
|« B Units
« § tnitt
4 W Driver { Non-Motorist
& License
b condion
{J Circumstances
4 P Non-Mosor Vehide
& Owner / Registration

Print  Tranzfer

é— Workzone Related

L3 workzone Type

Workers Present:

Law Enforcement Present; |

tatus
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5.10 Truck/Bus Supplement

This section is only completed if a truck/bus supplement is required, i.e., if the unit qualifies as
requiring a Truck/Bus Supplement. There could be several units that qualify (trucks sometimes
hit other trucks).

Depending on the information completed thus far on the crash form, the eCrash program will at-
tempt to make a determination as to whether or not a Truck/Bus supplement is required for the
unit in question. This determination is based on data that you entered in the Unit field such as
the answer to “Is this unit a commercial vehicle?”” Obviously it is essential that the relevant
questions have been completed for the eCrash to assess this properly. Check your omission er-
rors to see if there are data elements from back pages that need to be completed.

If the eCrash program does not believe that you require a truck/bus supplement, you should see a
screen that looks like the following:

Hle Iscis Hep

W @© ¢
Save Prn

New Cpen t  Transfer

Unsaved Report” B | Unsaved Report* 3
Overview
4 () Location & Time
“ Street Information
| Circumstances
a nits
28 Unitl
* 4 Drver

eCrash believes does not believe that
this unit requires a Truck/Bus supple-

If the eCrash program believes that you do require a truck/bus supplement, you will see a screen
that looks like the following:

[oon ey

H & ¢ o
- - »,. . ' Tiwr'e b
‘_'ml:‘vtccﬁ'u Umwellepan'a

Overvew

Locaton 4 Tune

* Crrgat Informanon 6‘, The cata you have entered 50 far ncicates that 2 Truck Bus Sepplement Sheet is regured for
s

|) Crcumutances i DUt you have WRLCreated one
i f L‘“":Ml Add Truck/Bus Suw«r‘m\
+ & Oriver eCrash believes that this unit requires a
e \ Truck/Bus Supplement.
Click here to add a Truck/Bus
To add a Truck/Bus Sufl supplement sheet for this Add Truck/Bus Supplement Sheet.” The
Truck/Bus supplement pfogo—rrroorroareopororoooo ions in the crash form outline on the left

side of the screen. These are labeled:
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e Truck/Bus Supplement; and
e Motor Carrier Informationas indicated below.

I Iocs b

| @ * Q
St Cpw Ta. M Tiwwe beeis

| At bt [ Svasved Repar 03

| Orttrem

| * O Locanon & Tie

- vmet TR N —'2‘ O A Truck/Bus Supplementsl Sueet is prmmont for th wnit et the 0428 you Save entered 30 far iy

| D ceumatences -

| = B Uoas ‘
* B lmes

* 4 Driem Wit Rty of the Dowee Ut

CACmI t (rtaiTane ettt o RO Tre I8 et

|y S
- 10.001

equsl to 10000 poudy Hadd rear-Mat Bacant
26,000 pounds

L) Crsumutanen N d-dgr mumtier om Geenond 00

o P erice Mooe than 26,000 pounch

Bus Liage
Danage = HarSous malei
& Uniyuens Dooupaty

* @ Victern
* & Viean 11 Vo

Oty Ydacks Infommatn

Cenfiguraton

Fagt mramtt sttom of demond

i o cango

Hemove Truck/Bus Supplemerntal Sheet
Hazardeus Matwriat Irrcbowment

o Detats
+ = Unt Foattagy Emartarment Cargo Type

4o Wisnioes Statia

o/ Bs Sepphement Casgo Bedy Type
/ & Maco: Carnien Inbormuation "
1 Dagram
Nanstne Sequence of Evernas

& Crasn Bongaumy Eraronmest
| M reerrgaron

& Wanmnaes
& imntgrng Con

The first screen (labeled “Truck/Bus Supplement™) is made up of basic information about the
characteristics of the vehicle and the events surrounding the crash for that particular unit. Most
of these fields can be filled out using the dropdown lists provided for the particular field.

If there are not four events that occurred in the Sequence of Events, be sure to add Code 97 for
Not Applicable for the remaining events. A completed version of this sheet should look similar

to the following:

" " Truck/Bus Supplement 1

|
O A Truck/Bua Supplemental Sheet i present for this unit. but the data you have emtered 30 far iz
MEANOENT 10 Getermane Whethar Or Not one it requesd

femove Trock/Bus Sup wal Sheet
Wesght Rating of the Fower Unit Hazarcous Materad inmsolvement
Less than or equsl 10 10,000 pounds Fad Har-Mat Bacan Yes @ No
10001 - 26,000 pounds
Name/d-digt pumtrer Hom damond/Hox
More than 26000 pounds
#us Usage 1-digit number from bottom of diamond
- Hazardous matana reased from carge Yez @ No
Omer Vetucle Informanion
Vetwcle Configuaton 9 Tracor with semi-trader -
argo Type 11 Housahold gooas -
argo Body Type 3 Van / entiosed box =
Sequence of Events
o1 13 Collsion with motor vehide in trassporn -
. 1 Ranoffroad -
o3[O Not apphcatie -

This example is for a truck
between 10,001 and 26,000
pounds not carrying any haz-
ardous materials. The vehi-
cle is classified as a tractor
with a semi-trailer carrying
household goods. The se-
qguence of events describes a
vehicle that collides with an-
other vehicle and then runs
off the road.
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Once the first part of the Truck/Bus Supplement is completed, move on to the second page in the
Truck/Bus Supplement that will contain “Motor Carrier Information.”

*Motor Carrier Information 1
' Motar Carrler Type <

+ Name and Address

500»’« Secupmy
DI e
. & Vet L1

Carnier Identdication Nambery

These fields should be familiar in that no changes have been made to the Truck/Bus Supplement
information. A completed version of this page should look similar to the following:

“¥Motor Carrier Information 1

This example describes a

Motor Carrier Type: . 1 Inierstate carier - ] )
motor carrier located in
Name and Address
Name:  ABC Transport / Tuscaloosa, Alabama. The
Address Street 123 Miain St information given here is
specific to the carrier and
City Tuscaloosa . ired f f
is required for entry of a
State: AL Alabama - q Y
Truck/Bus supplement
Postal Code: 35654 / pp

form.

Carrier Identification Numbers

Us DOT: 123456

IKCMC: 999

State: l AL Alabama -
State # 1

Country: | US United States of America =
Country # 1]
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5.11 Diagram

The eCrash program is fully integrated with the Easy Street Draw program, which has been set
up to assist in drawing a crash diagram in a format that can be included in an electronic format.

The Diagram screen is given below. Click the “Load Image...” button to include an image that
was drawn in another program. To start the Easy Street Draw program and draw the crash dia-
gram with that program, click the “Edit Easy Street Draw Diagram...” button.

Ee Jooin Hep

i & ® * (2)
New COpen  Sowe Pt Toasse Help
Urawved E.pgl‘a Unsaved Keport” Q =
Cvercew Ny y
« (2 Location & Tine )

* Stroet Information uut image 1544 Eap Suwet Traw Diagiam...
) Creumstances
4 ‘ Ut
2§l \ \

4 & Drovee

o L

553”52??.“., Click the “Load Image... Click the “Edit Easy Street Draw Dia-
g —— button to include an im- gram...” button to open the Easy

"1 Circumat, .

T— age that was drawn with Street Draw program and start the
another program. diagram of the crash.

If you click the “Load Image...” button you will see a screen that looks like the one below. This
allows you to select any image file that is stored on your computer. That image will now be in-
cluded on your crash form. NOTE: while it’s possible to use a separate image besides Easy
Street, is HIGHLY encouraged that you use Easy Street Draw. Easy Street Draw is installed on
your computer as part of the eCrash client so there should never be a reason to no include a dia-
gram created by Easy Street Draw

Open @
Lonk in: | j My Camputer j = Ed~

“eoLocal Disk (C:)

S kkeith on 'anubis.cs.ua.eduthome’ (23
MyRecent  |5)shared Documents

DimsumieRs (L) Kerri Keith's Documents

B

e

Desktop

=)

\$

My Documents

ter

& je

My Network File: name: || j \ﬂl
Places
Files of type: |Images ﬂ m
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Click the “Edit Easy Street Draw Diagram...” button to open Easy Street Draw begin editing
your crash diagram.

Swoe Lagw Duenyg Tack Ve g
[ e R CED] S Hot| ] O
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Dhen WME0T N0 10 D) £38 o 0% A0 10 4031 il & Mrvgde 1

o s o S § Dk vt et B Shate of Mo

W o s 1100 of By b by sy o oy cogmmitiion. Mg o s o e Ty o obd ol

From this screen, add any number of pre-set pieces. This includes vehicles, pedestrians and
roadways. Drag and drop elements from the menu on the right into the diagram. Rearrange el-
ements and set them up in the way that you feel is appropriate for the situation.

From the Street tab, add Streets, Lanes & Shoulders, Dividers and Stripes. After dragging pieces
into your drawing, it is possible to lengthen the pieces, and even change the curve and angle of
the pieces. To add intersecting roads to the diagram, drag another road on top of the first road
and the program will automatically make the two roads intersecting. Right click on any element
and choose “Properties” in order to find out more about the element or make changes to it.
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After adding the hor-
izontal element,
make it longer, wider
or add a curve to it.

\

4\ BEEE

Streets Tab

Drag and drop
the Horizontal

- .u-u.‘.(‘\\.\-

element onto

the screen.

Select from
any of these
categories to
add different
elements to
the drawing.

After creating the Streets, click the Symbols tab to add other elements (such as vehicles, pedes-
trians, or roadside elements) to the drawing. You must be in the correct tab in order to make
changes to the elements from that tab. For example, you cannot make changes to the roadway if

you are in the Symbols tab.

|~y
When adding vehi- [l W e
cles to the drawing, ;I —
add multiple copies _ o
of the same vehicle Symbols Tab  —p g ﬂ:'
to indicate the po- \ 1 -:*: i Select from
sition of the vehicle ?" G any of these
at different points & 3 : .:2"?.11. categ?rles to
during the crash. < '_-___:,_‘v’ ,;“’i—:_’:" Y , :..: Zfledmd::gfgt
To make the unit = _i-@A — 3 & :..:':,;,, the drawing.
appear dashed, or — --{-;’:'.‘.i:?f = - >V sy
as an outline, ad- Sl e : ;
just the properties
JOf the in?:liviilual ANOT O SCALE Select the type
clement. of vehicle and

then drag and

drop the vehi-
cles available
into the draw-

ing.
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Be sure that you label the unit numbers in the diagram.

When satisfied with the drawing, click the “Close” button at the top of the Easy Street Draw pro-
gram to close the Easy Street Draw program and insert the drawing into the crash form.

Click the “Close” button to close the
et Drawing Tools  Wiew  Help

zoom @@ L1[ED] Tt O] A B| s Easy Street Draw program and add
J N L I I R the drawing to the eCrash program.

When you have closed the Easy Street Draw program and added the drawing to the eCrash pro-
gram, the results will look like the following:

This example diagram shows Vehicle 1 traveling

down the road and crossing the centerline. Up-
on crossing the centerline Vehicle 1 strikes Ve-
hicle 2 head on. This causes Vehicle 2 to run off
the road.

C -

| @ & *
New Cpen  Sowm Preet Trarmle
[re—r—x T L |
Oywrviem
* U locstan & Tine
*+ Steet ormaton
[ Crcumstances

isad Svage., fic Sasy Siwel Drea Duagean,

* B Unty
+ § teina
* & Dover
4 Leanie
§ Conaition
{J Croumutances
« O Vehicm
P Ouarer | Regiaason
{J Crzumstances
Darage
&b Umiryuredt Occupary
« B vicims
* & Ve 11
& Detark
« & Lnit Readway Emeroemant
i Worlgone Status
« @ Trock/Bas Sopplement
@ Manze Carriwe Mformanon
& Dagram
Nartativw
& Cravn Rustmey Evvimnmert
« 7 rneestigation
e Witnesaey
& Immenigatieg Otfiemny

It is permissible to edit the drawing at any point prior to submission of the crash form. To go in
and edit the crash diagram, click the “Edit Easy Street Draw Diagram...” button. This will reo-
pen the Easy Street Draw program where you can make changes or additions to the drawing.

5.12 Narrative

The Narrative is a fairly straight forward section of the crash form. Once moving into this sec-
tion, begin typing in the space available.
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New Doer law et Dente .y
Usimas Foport’ B Ymaved Sepore’ €3
Overviem

» 0 lecaton & Tow -
* Streen Informatico
() Orevmitance
» B Unn
< Bumt
4 4 Driome
o Lownis
§ Comdten
U Creumstarens
« P Vehae
P Ownet | Sagurraten
{J Creummtances
¥ Damage
O Uninjures Deniparms
& 19 Victims

The text that you enter will be spell checked as you type, so be sure to correct any spelling errors
that may show up. These will be indicated with a red line under the misspelled word.

Bde. locis Hep

s @ & * (2]

New Open  Save Print  Transfer b Help
| nsavest Repert® €1 | Unsaved Report €3
Overvew
| 4 (2 Location & Time
“* Steeet Wformation 3 Unit 1 was traveling at a high rate of speed on Highway 69 North while under the influence of
.8 Em‘:‘“"‘“’"“‘ B 5icohol. Unit 1 crossed the centerline at approximately the point where Charlie Shirley Road
o 8§ Unitt intersects Highway 69. Unit 2 (an 18 wheeler) was traveling South on Highway 69 and was struck
+ 4 Drives head on by Unit 1.
& License
Sgn""‘“ \ The narrative given describes the situa-
£ ’_‘;"‘:ﬂ‘n«” = tion shown throughout the example
Ly given in this manual.

Once satisfied with the narrative you have entered, you are ready to move into the Crash Road-
way Environment section of the crash form.

5.13 Crash Roadway Environment

The Crash Roadway Environment section includes a few fields that need to be completed. These
fields apply to the crash as a whole and not to the individual unit.
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fle Iools Help

T R Q
New Open Ssve Print  Transfer LUnlock  Help B
Unsaved Report” £ | Unsaved Report B3 |
o Damage il | % Crash Roadway Environment
& Uninjured Occupants el -
4 9 Victims Y 007 Railroad Crossing #: [71 N/A Not apgplicable
« @ Victim 1-1 < - '
& Details Lighting Conditions:
4 (@ Unit Roadway Environment
4 Workzone Status |
« @ Truck/Bus Supplement Locale:
‘ Motor Carner Informatiol Police Present:

The following is an example of a completed Crash Roadway Environment section.

e '

&4 Uninjured Occupants

« 3 Victims ]? | DOT Railroad Crossing #: (%] 'NZA' Not applicable
= ‘2‘:::; — Lighting Conditions: l 5  Dark spot illumination, one side of roadway -
4 (& Unit Roadway Environment Weather Conditions: I 1 Clear \ -
# Workzone Status eag | —r—
i ﬂknmmmmm‘ R | This example describes a dark, unlit road in
¥ Diagram ’ clear conditions in a residential area. No

police were present when the crash oc-
curred, and a RR was not involved.

Once these entries are completed, you are ready to move to the final section of the crash form.

5.14 Investigation

The first portion of the Investigation screen includes information on the Photographer, time of
police notification and non-vehicular property damage.
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Photdgraphes Mane

A Not appicabie

Fest e lant Sulte

Tane Polite Notited Time Pofics Armvesd

Format and Status Tene formal andd St e

Lite (M5 Arviverd EMS Reaponiee n @

Formal and Staus Tane

A Not appixatre

. Prock/ B
bt Non-Vetucudar Praperty Demage

Severny -

Dt tipticn
Cwmner

Addres: Street

Oty
Stane | -
Pastal Code

Fhore #

The following is an example of a completed Investigation panel.

Photographer Name
v N/A Not applicable

This example describes circum-
stances where police were notified
at 10:17 PM and arrived at 10:25
PM. EMT arrived at 10:35 PM. Ad-
ditionally, there was slight damage
to a milepost sign on the side of the
road when Vehicle 2 ran off the
road. No Photographer was used
during this investigation.

Hrst M uf
Time Police Notified Time Police Arrived
Format and Status Time Format and Status Time
| Standard (AM/PM) > ! 1017 oM Stancdard (AM/PM) > | 10:25 PM
Time EMS Asrtived EMS Response Run #
Format and Status. fime 1123456 KA Not applicabl
[ | ot applical
| Standard (AM/PM) w1035 PM /
Non-Vehioular Property Damage
Severity: 2 Light {less than $500) g
Description:  Milepost sign
Cwner Tuscaloosa County
Address Street 123 Main St,
City: Tuscalocsa
State Al Albama =
Postal Code: 35654
Phone # (555) 555-555%

Notice in the left panel that under Investigation there are two subsections: Witnesses and Investi-

gating officers. These will be covered in the subsections below.

5.14.1 Witnesses
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The Witnesses section allows entry of information about any witnesses who might have
seen the crash. For this particular screen enter the information for the individual either
manually or use the license scanner to scan their license and drag and drop it onto the icon.

Bls JTeck Help
b |
Save P

o Pt Trasgler

New Dpen

[es———" T L |
Overview
« (O Location & Time
* Sireet Information P V/tness 1
1 Cirzumstances 1s Apphcsble: ) ves ) ho
* B Unoins 3
« 8 Unity
+ § Drower
= Lcense
§ Condition
) Cecumstances
« P Vehicke
F Onner [ Registration
] Craumstances
" Danuage
& Uninjured Occupants
« 8 victima Witness 2
« & Victen 1-1
_ W Details
# & Unit Roadway Enveronment
45 Workzone Status
+ @ Truck/Bus Supplement
.3 Motor Carner Informatian
£ Dagram
Marative
= Crash Roadway Enwironmsnt
Irevestigation
& Wanesses
& Jvesigating Officers

To include information about a witness from a previous license scan, first change the field
for “Is Applicable” to “Yes,” and then drag and drop information from the Recent People
list as described above.

A completed Witnesses screen for one witness to the crash should look similar to the screen
below:
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¥ Witnesses
Witness 1
Is Apphcable @ Yes & No

Farst Middle Last Suffix

sonn H xe

Street 123 Main St

o e __| One witness by the name of

Stata: AL Alsbama . .
- John Doe was available for this

Postal Code: 35654

Phore = (953) 953-558% crash.

Witness 2

1s Apphcatle Yes 7 NO

5.14.2 Investigating Officers

The Investigating Officers section requires very little input at this point. Much of the in-
formation here will be pre-populated based on the login of the officer using the eCrash sys-
tem.

ot CEE
e s bep
2 Q 0 W

Nes Oped  Soee Pt Trarstes

Overvew
« () Location & Time e
* Strest Information Primary Investigating Officer
(] Creumstances s . A
o B vets First Middle Last Suffix

<Gl Alacop User

‘l Condition Rank Officer ID Agency ORI
+ P vence 000 ALAST6300
o Other Investigating Officer

& Urinjured Occupants Is Applicable: 0 Yes ©) No

& Details First Middis Last suthix

* W8 TrocksBun Supplement g e ;
@ Motor Carnes Infoemation rank ihcer I Aqency ORI
+ Dragram
' Narative

& Crash Roadway Emvonment
« J rvevaston
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Complete any missing information for the Primary Investigating Officer such as “Rank.” If
another officer was involved in the investigation, enter their information in the “Other In-

vestigating Officer” section of this screen.

An example of a completed version of the Investigating Officers screen is shown below.

gating Officers
Primary Investigating Officer

First
Jlohn

Rank
Sgt.

Is Applicable: )

This form was completed by
Sgt. John Rambo from the
Tuscaloosa Trooper Post.

Middle

Officer 1D

555

Other Investigating Officer

Middle

Uthicer

1D

Last Suffix
Rambo

Agency ORI
ALAST6300
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6 ECRASH PROCEDURES

6.1 Validating

Once you finish every section of the crash form, there will probably still be a number of errors
and warnings listed at the bottom of the screen.

eCrash
Dle  Jock fep
i 0 @& * (2}
New Cpen Sevw Privt  Teanrsler ) Hep
| Urssarvns Faport* £ Unsaved Report® £3 =
= L ————
+ (D Location & Time l Overview
% stroat Infomation Status Case Numbers
1] Ciroamstances i
4 § Units Amendment
< 8 unit1 s
+ 4 Driver Error Correction

§ Cendition DPS:

-y - 5
:no‘i:w!mmaom Statistics
D_ Circumstancas ) .
o Damige Number of Vehicles: 1 Number of Non-Motorists: 0
:Um;umd Ocrupants
- 53 Victens

Local:

< % Vietim 1.1 Number Injured: 1 Number of Fatalities: 0
All Errors and Warnings are

listed at the bottom of crash ol lpe: M fractor /. dogbies
form. { Unit 2 Type:

Type Descriptico
Q ir o reust anter the clate of the crah "
0 Emox You must mdicate whether oc 00t the fime of the crash & inown wihe 1 how

@ Eno  You murt elect the causty in which the crmh sccourred

0 Lrrox You must sslect the oty n whch the crash occurred

You et enter & local 2ame number or tefect VA

You must ndcate Be vakdey of the latrtude and longrtude cocrdnutes.

You st entes the raese of the street on which the crach occened

armiul evest occurred or sefect “Not appicable ”

6362141 | | PEMAULME | £ No pending rejecticos
& g | g 16}

Before you can submit a crash form to your supervisor for approval you must resolve ALL Er-
rors. Warnings should also be considered, but they are merely suggestions and they do not have
to be corrected before the form can be submitted. Note the following considerations:
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1. Errors are listed in the order of the various screens within the eCrash program. If you
begin at the top of the Validation list, you will find the errors from the first sections of
the crash form.

2. Move to the top of the list and begin working your way through each error on the list.
As you resolve an error, it will immediately disappear from the list under the Valida-
tions heading.

3. When you are finished correcting the errors, the list at the bottom of the screen will
include no messages (or Warnings only), similar to the list seen below.

Nawey QidY g rean ) s pendirng repwcirees

6.2 Saving Crash Forms

Once you have resolved all of the errors, you are ready to save and transfer your crash form.
Apply the following process to save the form:

1. Inorder to save the crash form, click the Save button at the top of the eCrash program
or click File - Save or Ctrl + S.

ol

Save

2. All crash forms that have been changed since they were last saved will be shown with
an asterisk (*) next to the Crash form name. If you see an asterisk you need to be
sure to save the form before closing it.

3. Itis recommended that you save the form throughout the process of completing the
crash form. If your computer were to crash, any data that you had entered but not

saved would be lost. It is best to get in the habit of saving the crash form every few
minutes.

6.3 Transferring
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Once you have completed and saved your crash report, you will need to transfer it so that the re-
port can be reviewed and approved by your supervisor. Use the following procedure for trans-
ferring the crash report:

1. When ready to transfer the crash form, first ensure that your Internet connection is
functioning. Any type of internet connection is acceptable (dial-up, LAN, Wifi, etc).

2. Make the report that you wish to transfer current, and then press the Transfer button
at the top of the page or click File > Transfer.

r
Transfer

3. A pane that looks like the one below will appear. This lets you know that your form
is being transferred.

48 Uploading Crash Report.. I =

Crash report uploaded successfully,

4. When your forms transfer successfully you will be notified to the fact that your forms
have been transferred. If for some reason your forms did not transfer correctly (pos-
sibly because you were not connected to the internet) you will see a screen that looks
like the one below.

i Uploading Crash Report.. MM =)

Crash report uploaded successfully,

5. If your forms did not transfer correctly, you will need to try and communicate your
forms again as soon as possible.

6. Once your crash forms have been transferred, they will show up in your supervisor’s

online system for review and approval. Please refer to Appendix A for more infor-
mation about the eCrash Website.
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7. If your report is rejected for some reason it will be sent back to you for correction or
amendment. You will be alerted to the fact that you have a form waiting for correc-
tion by looking at the bottom right of the eCrash program. If an officer has any
forms that need to cor-
rected or amended,
that will be indicated
here at the bottom
right of the
eCrash program.

Jc,\-:!‘. J PCE (Mo pending rejections

For more information on how to open a report to make an error correction, please
see section 3.4.

6.4 Printing

In order to print a crash report from the eCrash program, several criteria must be met:
1. The report itself must first be approved by the supervisor.
2. 'Your computer must have an internet connection.
3. Open the crash form and click on the Print button (alternatively: click File = Print.
)
Print
The eCrash system will go to the DPS crash record repository via the Internet to download the
crash report and print it. Please note that it may take up to 24 hours to view a printable crash re-

port that is not approved and up to 72 hours (or the time it takes for a supervisor to approve the
crash report) to view and print an approved crash report.
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7 MOVE CONSIDERATIONS

7.1 The “About” Button in MOVE (Checking for Updates)

Clicking the “About” button on the left side of the MOVE system (just underneath the picture)

“About Mobile Officer Virtual Environment
¥ BT T e e T & a

Your Product Versions:

eCrash: 1.0.5.1640
LogBook: 5.0.1.12
MOVE:5.1.1.6

CRDL Updater: 1.6.1.0
eCite: 5500

Show System Information Check For Updates

CARE Research and Development Laboratory
Copynght © 2008. Allnghts reserved

Questions? Comments? Suggestions?

This shows you the version of various programs that are on your system, and it gives easy access
to the CRDL website and a link for sending questions, comments or suggestions.

Check for Updates. Probably the most commonly used button, it can be clicked whenever you
have an internet connection, to check for and download any program updates that are available.
This ensures that you are always using the latest version of eCrash and MOVE. Please note that
you might not have all the applications above. That is ok. This shows a list of all the applica-
tions that are installed from CRDL.
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7.2 The “Options” Button in MOVE

Clicking on the “Options” button on the left side of the MOVE system (just underneath the pic-

ture and below the About button) lml will show a screen that contains a variety
of system and user options similar to the following:

Options E|
{1 MovE Urit Type
=3 Linit Options

Uszer Settings

* Field Linit
™ Agency Workstation
™ Central \Workstation

Picture Box Settings

" Do niok display picture box
{* Dizplay picture box with LETS picture
(" Dizplay picture bow with picture from file

Browse. ..

LETS Quick Search

[v¥ Fun on Alabama License Scan

[v Display Full LETS "Web Page

| Save || Lancel |

On the left panel of this screen you will see one or more software systems; possibilities are:
MOVE, eCite, eCrash and Log Book. The screen above lists only MOVE, and for MOVE there
are two categories: Unit Options and User Settings. The Unit Options Screen is given in the
right panel.

UNIT OPTIONS

Unit Type. “Unit” in this context is referring to the type of computer upon which the software
under question is installed. This is set at installation time and will not need to be changed unless
it was not set up properly or somehow got re-assigned.

Picture Box Settings. This option applies to the picture seen at the very top left of MOVE, and
it is a matter of your personal preference.

LETS Quick Search. This has the following options:
e Run on Alabama License Scan. If this is checked, LETS will automatically open and
run when you perform a license scan. This will enter a LETS result into your recent
data but it will not open the full LETS search results.

e Display Full LETS Web Page. If you want to see the full LETS output check this op-
tion.
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Either of these options require your LETS 3 (or AlaCOP) username and password. This can be

done under MOVE: Options - MOVE - User Settings (see below).

NOTE: Some of these changes will not take effect until you restart the MOVE program.

USER SETTINGS

The User Settings screen under the MOVE Options is shown below.

=1 MOVE
Unit Options

pg User Settings

Check all agencies on the list that apply to you (i.e., for which you might be completing an

Agencies
Select the agencies for which you work.

Selecting more than one agency will require
you to choose one when starting MOWVE.

[ ALOCO10000: JEFFERSON CO S0 -

ALO010011: JEFFERSON CO S0 MOT —
ALOO0012: JEFFERSON CO 50 MOT
ALO010012: JEFFERSON CO 50 MOT
AL0010014: JEFFERSON CO 50 MDT
ALO010015: JEFFERSON CO 50 MDT
ALO010016: JEFFERSON CO 50 MDT -

0
0
0
O
0
0
0

ALO0T0010: JEFFERSON CO 50 MDT[

| Save | | Cancel

eCrash report). This selection will affect the agency choice list that is available when you logon

to the MOVE system. Be sure to select any agency that you might work under.

If you are completing a report under one agency and need to complete a second one under anoth-
er agency heading, it will be necessary for you to log out and back in choosing the second agen-
cy when you do. It is very important to be logged in under the right agency because this agency

information gets transferred to the crash report and it cannot be overridden.

Your LETS Username and Password must also be entered on this screen. This will store them

and prevent you from having to re-enter them every time you run a license scan, Quick License

Search or Quick Tag Search.

7.3 Navigating MOVE and eCrash

87



MOVE and eCrash are set up for either mouse or keyboard navigation. Hot keys are used to
navigate with the keyboard. Commands such as “File” have these indicated by the first letter of
the word being underlined (e.g., File, as seen below.)

File Tools WHelp
&)

New Open kelp

To use hot keys press the Alt key and the corresponding underlined letter. For example, to ac-

cess the file menu, you would press Alt + F and the items on the File Menu will appear. To ac-
cess any of the options under one of these hot keys, press the underlined letter in the command

you want to perform. For example, to save a crash form, hit Alt + F to see items under the file

menu, and then hit S to save the crash form.

Note: If you do not see the hot keys (where one letter is underlined) as seen in the graphic above,

you will need to hit the Alt key on your keyboard. This should cause the hot keys to appear in
the eCrash program.
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8 REVIEW AND FEEDBACK

8.1 Review of Menus

This section presents an overall review of the menus available within eCrash.
File Menu:

I]‘TI: Tools: Help

New Ctri+N
< Cpen Ctri+0
Close Ctri+F4
H save Ctri+S
& Print Ctri+P
£ Transfer
[E Exit Alt+F4

File = New — Opens new crash form. This crash form will be blank, except for the default val-
ues.

File = Open — Opens an existing crash form. This allows any crash form that has been previ-
ously saved on your computer to be opened.

File = Close — Closes the current crash form.

File = Save — Saves the current crash form. A form can be saved at any point during the pro-
cess of completing the form and at the end of the process.
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File = Print — Opens the print menu. An Internet connection is required for printing, and you
cannot print a form that has not been approved by your supervisor.

File = Transfer — Transfers the current crash report. The report must be error free before the
report can be transferred.

File = Unlock — Unlocks the current crash report if the report is locked. A report is only locked
if the report has been transferred.

File & Exit — Closes the eCrash program.

8.2 Review of Shortcuts

At the top of the main page in the eCrash program:

Open Crash
i Hel
Form Print €lp

| l

New Open Save Print Transfer | Unlock Help
New Crash Save Transfer Unlock Form for
Form Amendment
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New Crash Form — Clicking on the New icon produces a new crash form. This form will be
blank, except for the default values.

Open Crash Form — Opens an existing crash form. This allows any crash form that has been
previously saved on your computer to be opened.

Save — Saves the crash form that is currently active.
Print — Once a crash form has been approved by the supervisor the officer has the option to print
the crash form. In order to print a crash form the officer must also have an internet connection so

that the eCrash program can ensure that the crash form has been approved by the supervisor.

Transfer — Transfers all completed crash forms that are free of errors for supervisory approval;
requires an Internet connection.

Unlock — Allows you to open a crash form that requires an amendment or error correction. This
button must be clicked in order to make an amendment or error correction to a crash form.

Help — Allows you to open the Data Element Manual. This is where all the data elements are

explained in details and is the best source for finding information about any data element on the
crash form.

At the bottom of the main page in the MOVE program:

The buttons seen at the bottom of the MOVE program indicate which programs you have in-
stalled on your computer. Clicking these buttons will invoke the respective programs.

LETS — Pulls up or minimizes the LETS webpage.

eCite — Pulls up or minimizes the eCite electronic citation program. Used in combination with
the LETS button, you can toggle between the two programs.

Log Book — Allows you to record your events for the day and allows you to automatically bring
over the citations and crashes from the day. NOTE: Only DPS officers will have this application
button

eCrash — Pulls up or minimize the eCrash program. This can be used in combination with the
LETS button to pre-populate fields.

Exit — Closes the MOVE program.
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Contact Us — Brings up a webpage where you can leave feedback about the program or ask
questions.

Recent Data — Causes the Recent Data bar to appear or disappear along the right side of the
screen. Clicking this once will cause the bar to appear with the small icons: man in blue shirt,
green car, and globe. Clicking this button again will cause the bar along the right side of the
screen to disappear.

NOTE:

You might not have all the applications above installed. That’s ok. If you do not have eCite or
LogBook installed, that will not hinder your ability to use eCrash.
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From the left and right sides of the main page in the MOVE program when the Recent Da-
ta button is pressed:

Mobise Officer
Virtual b
Environment

Logged InAs
administrator

= Save Current |
GPS Position |
GPS 306N
867 18.36' W
SATELLITES 7
SATTIME  g:51 PM

NAML

ADDRESS

bOB /el
Age: 29

Quick License

Login Information

About
Options

Saves your current
Location

————— GPS Data

License Scan Information

" | &= Quick License Search

| &=————— Quick Tag Search

Recent People
Searches

Recent Vehicle
Searches

Recent Places
Searches

93



Login Information — Shows the login information (username and ORI) used by the officer.

About — Opens the About screen. The officer can Check for Updates and check their version
number from this screen.

Options — Opens the Options screen.

Save Current GPS Position — Clicking this while connected to a GPS sensor will save your cur-
rent position so that it can be moved onto the crash form.

GPS Data — This displays the last GPS coordinates that were saved.

License Scan Information — This shows the basic information for the last license that was
scanned. This includes the name, address, sex, weight, height and date of birth as it appears on
the license.

Quick License Search — Allows entry of a driver’s license number directly into MOVE. When
you enter a license here it will be searched for in LETS and will appear in your list of recent da-
ta.

Quick Tag Search — This allows you to enter a vehicle license plate number directly into
MOVE. When you enter a license here it will be searched for in LETS and will appear in your
list of recent data.

Recent People Searches — When you click on the icon of the man in the blue shirt, a list of the
most recent individuals that have been searched for will appear. The most recent searches will
be at the top of the list. This list allows you to easily drag and drop an individual from the list
into various points on the crash form. You can also double click on a name on the list and get
some basic information about them.

Recent Vehicle Searches — When you click on the icon of the green car, a list of the most recent
vehicles that have been searched for will appear. The most recent searches will be at the top of
the list. This list allows you to easily drag and drop a vehicle from the list into various points on
the crash form. You can also double click on a vehicle on the list and get some basic information
about the vehicle.

Recent Places Searches — When you click on the icon of the globe, a list of the most recent
places that have been searched for will appear. The most recent searches will be at the top of the
list. This list allows you to easily drag and drop a GPS location into the crash form. You can
also double click on a place in the recent places list to get the complete coordinates for a loca-
tion.
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8.3 Feedback and Technical Support

Feedback

We want to hear from you! The best way for us to find out about problems with the products is
through the input and the feedback that you give us. No comment or question is out of bounds,
we can all learn from them. We have included a new easier way for you to contact us. By click-
ing on the Contact Us button at the bottom of MOVE, a webpage that looks like the one below
will open.

FRERAREN & DEVELOIMENT | o
N LApONATORY !

- @~ = twrs

From this page you can ask us questions or give us comments and suggestions. The information
that you enter will go directly to our staff’s e-mail box and we will work to address it as quickly
as possible.

Technical Support

If you should encounter difficulties and need technical assistance, please use the following con-
tact information.

E-mail:

crdl.support@cs.ua.edu

Phone:

For further assistance, call us toll-free at: 1-866-349-CARE
Or we can be reached on our Southern LINC phone at: 64*7427 or 205-361-1972
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APPENDIX A -- eCrash Website

A1l Introduction

When a crash report is “transferred” it is sent to the eCrash server. At this point it can be viewed
on the eCrash website for any reviewing that might be required. The site is also the location
where supervisors view and either accept or reject the crash reports.

NOTE: every crash report must be either accepted or rejected from this website. Transferring it
alone from the eCrash client is not sufficient to complete the process. A supervisor must log in
and either accept or reject each of the forms.

The eCrash website allows certain individuals the ability to manage eCrash users as well. There
are three levels of user privileges for the eCrash application as indicated below.

User privileges:

e AISO (Agency Information Security Officer) — has the privilege to add eCrash supervi-
sors to his or her agency;

e Supervisor — has normal user privileges, but can also accept and reject crash forms trans-
ferred by other users within his or her agency;

e Normal User — has privileges to access the website, download content, and view crash
forms

A2 How to Log into the Website

To login, make sure you have a valid AlaCOP username and password. This can be obtained
from your AISO. Then, go to http://ecrash.aladata.com where you will see a screen like the one
below. Enter your username and password in the boxes provided. The domain should be set to
ALACOP.

AUTHENTICATION SsaN-N

= justice Information [fi
Ry Center =

14 /
Iy et

96


http://ecrash.aladata.com/

Once you click ‘ENTER’ a screen with a menu bar will appear as shown below. AISOs have an
additional tab on their menu bar for Administration purposes.

A3

A4

»= Menu bar icon for normal users and supervisors:

Logped o0 et Beau Blliete

Logged 0n a5 Besw Blion

Home Page
The home screen is the screen that users will first see when they log into the site. This
view will vary based on what type of user they are:

e Normal User — the home page will only show crash reports that he/she has com-
pleted and transferred to the server. If no reports have been transferred, then the
only thing seen will be a blank page with the menu.

e Supervisor — all of the pending crash reports from his/her agency that need to be
either accepted or rejected will appear. If there are no pending crash reports, then
the screen will be blank with only the menu showing.

Search Page

The search page allows you to search for any crash report that has been  submitted. It
allows you to view the status of a set of crash reports. It also allows you to view a specif-
ic crash report. To Search, enter any piece of information you have on the target crash
report in the appropriate box and click Search. All qualifying crash reports will be listed
on the Search Results dashboard.
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Search Parameters
Agency ORI

Driwer's Licst Narmwe

Frimacy Contrbrting Croumatance:

Crach Severiny

Dte Barwnen

Officer Usamame:

Vicsim s Lt Name:

[

Cep
Statuy:

ok

olie| eF0la

Logged o0 ae: Beac Elllote

Search Results

Ferml Bimaie

| Raral Auravgs

Warml Momgomery
|}

N1 I00rase

Obsurad Y
QL/IN009 G100 AN I}'I « fimorw
Q1727/3008 07:50 " |68 Autmaga
O1/26/2000 0600 M4 03 - Montgomery
G1/26/2000 09:00 208 los-
Q17237300 0900 Ast £ - Tinexuloons
1192009 1020 AM |29 Ebmery
DLAT/7009 0555 Ph |28 Debats
OL/A7/2008 0335 PM |54 ey
OLAL7/2008 0315 P 59 - Shaity
01/1772008 02:20 "M 128 - Debote

lh‘ 4

| Tuscaboass

;mw
Ralrsvilie

| Mstvlls

| Mostoralla
Raresmile

Frirmary vest]

CORPORAL CORPORAL M. WARD
| COMDRAL M. WARD

AlaCOF Unme
| Officar AMACOF Lsar

Adren Administrutoe A Adminatrator
| CORPORAL M Ward
| Tor Grogoey 5 Simpsen
[Tt Grogory s Simgssen

Tir Grogory 5 Simgson
{Tge Grogody 5 Smpson

ALASTII00 Perding 2
et leedig 0
(ALASTEI0 Aparoved »
[ALASTENO Mendieg |2

ALASTEION Pending -
|ALASTON00 | Pataling |9
(AUsTI00 | Amromd P
[ALASTIO0D  Apeved P
| pasT2000 Apgroved >

[AiAST2000  aceiomd |9

: HE 080 5 0

The auto-fill feature allows you to start typing a search entry and it will give you a set of

possible items to search for. For example is when searching for an Agency or Officers

username, start typing in the appropriate box and it will auto fill for you as indicated be-

low.
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Home Search Agency Support Logout

Search Parameters

Agency ORL: Byrm
Officer Usermname: Buthallani LR 100
Driver's Last Name: JEFFERSON COUNTY COMMUNITY PROGRAM-BIRMINGHAM DRUG COURT ALOOIG73C :
. BIRMINGHAM FIRE MARSHAL ALOOI3T0
Victim's Last Name:
) Birmingham Pelice Dapartment ALOOI0ZZE
Primary Contributing CIrcUmSance:  werencom COUNTY COMMUNITY PROGRAM-BIRMINGHAM PRETRIAL ALOOI0S3C
Crash Severity: 5. Secret Senace- Birmnham ALSS30050
County: U5 Marshal Birmnghaen ALUSMOIS0
City: FBL- Birmingham ALFBIBHOO ~
Status: N
Date Between: and:
| Search

A5 Agency Page

The Agency page is the page to view the overall eCrash website settings for your particu-
lar settings. Normal users will only have the ability to view these settings, while AISOs

have a link to make changes to these settings.

All users have the ability to view the AISOs, supervisors and the overall list of trans-
ferred crash report the user’s agency, as shown below.
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Logged on s Beau Ellott

Agency DR ALASTO300 View Ageccy

Agency Profile: ALASTO300
Noame: OFS MP Post, Montgomery

Agency Administrators: ALASTO300

Nama Usernamae
Superusar, Adein Administrator
Administrator, Administrator | admimistrater Gerdl uasdu
hof, Bub | bbAESA@crtun.ede
ALAST, DPS | daS355@crdl un.wde
Clark, PFA PeSSSSEerndl unady
D, Stasbar | 1372 @l unnd
Speruser, Adein Administrator
Agency Supervisors: ALASTO300 '
Dands, Staphwan isdl!nﬁudl..u.ndu
ALAST, DPS | dasSSE@erdtuaeds

Elont, Bauu | boBS3I@Perdl ua ede

Agency Crash Reports: ALAST0300

Occurred ¥ Caunty y Primary Invastis ating Officer Siatus
0172872002 01:00 AM 23 . Umore Rural Cimoce CORPORAL CORPORAL M. WARD ALASTOMO Fending 2l
3 |
01/27/2073 0790 ¥ 02 Autaugs | Rural Autago | conporaL m waso ALASTOS00 |penteg 2|
01/19/2002 10:20 AM (2% - timore Wetumgka CORPORAL M Word ALASTOXO 'P!hd"‘ Fal
11/29/2008 02:49 P\ .51 - Leowah }Gdukn ITwsunuellRMnk ALASTOMOO l'm 21
11/26/2008 02:25 #M™ 51 - Esonaahy |Gm:im Tor Samuel | Rowdin iy ALASTOXOO Fending P
11/29/2008 10:20 AM 31 Erowah | Gadsden Itpts-nunlanh | ALASTO00 IP-»M P |
11/28/2008 07100 PM 31 frowah Gadzden TprSamuel | Rowdin iv ALASTOMO Fending pel
\ ) |
11/28/2008 02:00 M (31 Tromah | Gadsden | Tr Samuol | Rowdin Ir |ALASTO300 | Pundig P
11/28/2008 07:00 AM 31 . Erowan Gadsden 'Ynl Samuel I Rowdin v ALASTO200 'Fcnd« »
| 4
11/24/2003 06:04 P\ 31 . Evowan | Gadsden | TprSamuel ) Rowdin i ALASTO300 | Fanding P ]

ords 11001395k

The AISO view is the same as the normal user, but it also has a link to change agency
wide settings, as shown below.
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A6

Agency O ALAST0300 Viaw Agency

Agency Profile: ALASTO300
Nama: DFS MP Post, Morsgomery
Ao Agpeove: Disabied

bt ertingy

Agency Administrators: ALASTO300

Nama

Suzeranur, Adimin Adrrinaty stor
Admmistrator, Adminisirato |atbniltrator@entlus sdu
bafl, Sab EbA634 Fordlua edu
Bhicts, Bwau | bed35 Pt uaadu
ALAST. Do dadiihPondt usedy
Clark, P54 | Pt @ord] an ad
Daels, Rephen 1 3TIE ot wn nhy
Superear, Admin Adirvi rvatrator ’
Agency Supervisors: ALASTO300

N Ustr name
Davls, Stephes sd13 ol e 2ds
ALAST, D95 | dosssamend|unequ
Eioty, Beau e85 2IBerd! un edu

Agency Crash Reports: ALASTO300

Oeclried ¥ Coumty y Frimury investigatlog Oficer
O1L/28/2009 03,00 AW 75 - Uimore | Rural Dimore CORPORAL CORPORAL M, WARD ALASTIN0D | Pending P
D/27/2009 07150 7M. |64 feaige | Rural futaiga |cossoRmL . WARD | ALASTO300 iPeosng | P
02/15/2009 10:20 AW 25 Hmaore Wetumeka CORPORAL M Ward MASTOI00 Pensing »

Administration Page
The administration page provides the AISO the ability to set the auto-approval flag and to
add/remove agency supervisors.

a. How to Auto-Approve reports:

Auto-Approve allows an agency to approve crash reports without having to log into the
eCrash website. If this feature is selected, every crash report is automatically approved
by the selected supervisor immediately after the crash report is transferred to the server.
To implement it, select Auto-Approve and select the supervisor who will be on record as
approving these reports.

Agency Profile: ALASTO300

Name: DPS HP Post, Montgomery

¢ Auto-Approve Reports on Transfer

Username of Auto-Approving Usen Band

" Save Changes | Bonds, Brandon (5699998 crdl ua.edu) 03wgS

Baond, 8 (S6217Derd uzrdys) ALC0000 —
Agency Supervisors: A Bonds, Branden (5617@ caflus.edu) 9 I
! Bonds, Branden (267777 el vc.edu) AL2010000
Add D iidaa I
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b. How to add supervisors
Type in the new supervisor user’s name (their search results will return under the text box
as you type), and then click “Add Supervisor.”

Agency Supervisors: ALASTO300

Usiname: Boed

Btk S KT el ot ah|

Dwnts, Jn0nt x
B, o ertwn 28] IS A wa vl A1 oy A

AMAST, 05 SR x
Bovets, rewes 202 3wl rad "
Sk Drwwes 2477TTG el 0l ALy

c. How to remove supervisors
Just click the ‘X’ to the right of their name.

Agency Supervisors: ALASTO300

| amerarme: | | AddSuperisee |
Davty, Stuphent st 3729 crd] s ada ®
ALAST, DS | Rasshs@ord v, ety It ]
Efiont, Beau ES 32@o ua. edu x

A7  Support Page

A8 How to View a Single Crash Report

Click on the magnifying glass to the right of the crash report you want to view.

Search Results

“Odcures ¥ 1 Frinasy (menstigating OWiiey

05720/2008 U100 Py 01 - Netherson Borogrom TROCSER N dores ALASTOL00 Pendng )
OA/I9/7008 10:00 AM |01 - wtfecson rminghem [ TRODOLR M lees | AlasTaic0 [Perdtng
O8/30/2008 05:30 P 01 - fwitersars Srminghan THOOPEN M Jones ALASI0300 | Marding P
08/10/2058 0300 PV |01 - juterson Ennergten | TROORER ¥ Jovms | Aukszoso [Pl |#
D8/10VZ008 11120 AM 01 Jefersos Wavirghom TROOPER M looes ALASTOLO0 Perding M
08/30/3000 12:30 AM |01 - mettwercn | stermirghan HROCUER W deres | ALAsTaL0 [Pardig |2
DRA00/I008 05:12 P 01 - jeblueson i rg e THOCPEN ¥ Jorves ALASTOL00 Parading »2
0E09/2008 04:20 PV |01 - fottesson | Baringren | TROCSEN ¥ Joows | ALASTO100 [Purdng |2
O8O0/ 7008 D):4% PR 01 - jetissson Brmingham TROOPLR N Joowes ALASTDIOO0 Perding >
ORAC0/2008 03:40 ok 01 - Iwitersam frrring ham THOOMER N Jerme ALATOMO Perdng »
@1 10 of 308 <hon « : BB E BB

Once you select the crash report, you will be taken to the “view page” of the crash report.
Here you will have the ability to:

e View the history of the crash report (who uploaded the report, who accept-
ed/rejected the report, etc),

e View the report in a PDF format,

e Reassign the report, and finally

e Accept/reject the crash report.

These will be discussed in the subsections below.
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d. How to view the crash report
Click ‘View as PDF’ on the left side of the screen under ‘Crash Report’.

Crash Report

View as PDF Reassign Approve

_ Q; This report is checked out to you for approval or rejection until 1/9/2009 .
You may use the buttons above to approve or reject the report.

e. How to view the history of the crash report

The history of the crash report informs the user what has happened with the crash report.
The most commonly used items in the history are when the crash report was transferred
to the server and who transferred it. It also shows who approved/rejected the crash report
as well.

¥ Downloaded on 12/18/2008 at 05:01:19 PM by CRDL\eCrashDPS

L 2 Downloaded on 12/18/2008 at 04:32:50 PM by CRDL\eCrashDPS
<
Uploaded on 08/22/2008 at 02:04:03 AM by njS5821@alacop.gov

f. How to approve a crash report
To approve a crash report, simply click on the approve button while that crash report is
current. You will be prompted if you are sure you want to approve the form. To com-
plete the acceptance, click Approve.

Approve Crash Report

Ace you sre you with to approve this crash report?

g. How toreject a crash report
To reject a crash report, simply click on the reject button. At that point you will
be prompted to enter a rejection reason. You may type as much information as
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you would like. It will help the reporting officer to correct the report if you sup-
ply as much information as possible

Reject Crash Report

Enter your reason for rejecting this crash report:
The dlagram was missing Unit 2.

h. How to reassign a crash report

Officer reassignment may be required under various circumstances, e.g., to ac-
commodate when an officer leaves an agency, or where a crash report needs fur-
ther investigation and the original officer is no longer available. Once a report
has been reassigned, then the report will show up in the new officer’s eCrash cli-
ent the next time the new officer opens eCrash and has an Internet connection.

To reassign a crash report, simply click the Reassign button and you will be
prompted to enter the new officer’s username and the reason(s) for the reassign-
ment. The new officer will be able to read the reason.

Reassign Crash Report

New owner: /e Dere 1o searc
Enter your reason for reassigning this crash report:
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